Code: (KQ03367): ORGNIZATION OF ACCOUNTING IN ENTERPRISES
1. General information

Term: 5
Credits: Total credits 3 (Lecture: 3 — Practice: 0)
Self-study: 9 credits
Department conducting the course:

= Department: Fanancing Accounting

= Faculty: Accounting and Business Management

o Kind of the course:

Foundation O Fundamental o Option 1 x Option 2 x

o O O O

Compulsory Elective | Compulsory Elective Compulsory Elective | Compulsory Elective
| | | | X O O X

o Prerequisite course(s): Principles of Accounting.
2. Course objectives and expected learning outcomes

* Course objectives:

- Knowledge: Course provided for students with knowledge about overview of organize corporate
accounting, organize accounting sections, and organize accounting apparatus

- Skills: Course provide students effective teamwork skills; use docomment to create data of
accounting books helping learners to apply accounting regimes and standards to the organization.

- Attitude: Course provide students with attitudes in of complying with the law and maintaining
professional ethics in the field of accounting; clear career orientation, entrepreneurial spirit and a
sense of lifelong learning.

* Expected learning outcomes (ELOS)

Course expected learning outcomes

Notation After successfully completing this PLO performance criteria

course, students are able to
Knowledge

Applying principles and regulations on | 2.2. Apply accounting principles and
CLO_1 accounting organization to processing | regulations to check and record

accounting information accounting transactions.

Evaluate the process of documents,
accounting practices, to organize the
CLO 2 organizational model of the accounting
B apparatus, to organize the accounting
sections to provide information for
decision-making managers in the

3.3. Evaluate business performance
based on the requirement of accounting
information.




enterprise  for  specific  learning
situations

Skills

CLO_3

Applying teamwork skills to bring
efficiency in  the  accounting
organization in the enterprise

4.1. Participate in teamwork activities
effectively.

CLO 4

Evaluating accounting documents,
rotate accounting documents, and book
keepping in the enterprise creatively in
accordance with the characteristics of
the business

6.2. Evaluate accurately the problems in
accounting and auditing practice and
propose proper solutions for better
accounting and auditing practice of
enterprises.

Attitudes

CLO 5

Comply with  accounting laws,
standards and regimes when organizing
accounting work in enterprises

9.1. Comply strictly with the laws in
accounting and auditing

3. Course description

KQO03367. Organization of Accounting in Enterprises: 3 Credits (Theory: 03; Practice: 0; Self-
Study: 09). This course consists of following contents: General introduction on Organization of

Accounting in Enterprises; Organization of the accounting department in the enterprise; Organization
of initial accounting documents and accounting books; Organization of accounting for basic elements
of production and business; Organization of accounting for production and business processes;
Organization of internal control of assets; Organization for preparation of Financial reports.
Prerequisite course: Principles of Accounting.

4. Teaching and learning & assessment methods

CELOs CELO1 | CELO2 | CELO3 | CELO4 | CELO5

Teaching and learning

Present X X X X X

Lectures X X X X X

Discussion X X X X X

Case study X X X X X
Progress Assessment

Process assessment (50%0)

Rubric 1. Attendance (10%) X

Rubric 2. Short exam (30%) X X X X X

Or Rubric 3. Discussion (30%) X X X X X

Rubric 4. Midterm exam (10%) X X

Summative assessment (50%o)

Final exam (50%) X X




5. Student tasks

- Attendance: All students attending this session must attend 70% of the class periods, actively
participate in discussions during class hours.

- Preparation for the lecture: All students attending this session must read reference books according
to the contents of the syllabus before going to class.

- Exercises: All students attending this module must complete the final exercises of each chapter and
additional practical exercises.

- Mid-term exam: All students must participate in midterm exams.
- Final exam: All students must participate in final exams.

6. Text books and references

* Text Books / Lecture Notes:
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Tri Publishing House

3. Nguyén Thi Thuy, et al. (2021), Accounting Principles Exercise Book (In Vietnamese: Bai tap
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Western, Cengage Learning, 12nd Edition.
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9. Ministry of Finance (2014). Practical Guide to Corporate Accounting Regime, Accounting Account
System, Circular 200/2014/TT-BTC dated December 22, 2014 of the Ministry of Finance
(Book 1). Financial Publisher

10. Ministry of Finance (2014). Practical guide to corporate accounting regime, financial statements
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12. Documents on the website of the General Department of Taxation: www.gdt.gov.com.vn
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7. Course outline

Course
Week Content expec_ted
learning
outcomes
Chapter 1: General introduction on Organization of Accounting in
Enterprises
A/ Main contents: 2,75 hours (Theories)
1.1. Concept
1.2. The role of accountants in the market economy K1,K2,K3,K
1 1.3. The object 4,K5
1.4. The basis of business accounting organization
1.5. Contents of business accounting organization
B/ Self-study contents: (8,25 hours)
Overview of Organization of Accounting K1,K2,K3,K
Obiject of Organization of Accounting 4,K5
The role of accountants in the market economy
Chapter 2: Organization of the accounting department in the enterprise
A/ Main contents: 2,75 hours (Theories)
2.1. General problems about the organization of the accounting apparatus K1,K2,K3,K
1 2.2. Organizational model of the accounting apparatus 4,K5
2.3. Division of labor in the apparatus
B/ Self-study contents: (8_,25 hours) _ K1K2,K3,K
Overview of the organization of the accounting apparatus
o 4,K5
Organizational model
Chapter 3: Organization of initial accounting documents and accounting
books
1-3 A/ Main contents: 8,33 hours (6,67 Theories+ 1,66 Practice)
3.1. Organization of accounting documents K1,K2,K3,K
3.2. Organize and plan the system of accounts and apply accounting books 4,K5
3.3. Management accounting organization
B/ Self-study contents: (25 hours)
Overview of Organization of accounting documents KLKZ,K3K
Practice: Exercice — chapter 3 4K5
Chapter 4. Organization of accounting for basic elements of production and
business
A/ Main contents: 8,33 hours (5,83 Theories+ 2,5 Practice)
3-5 | 4.1. The task of organizing and accounting for factors of production and
business K1K2K3K
. . N 4,K5
4.2. Fixed asset accounting organization ’
4.3. Organization of accounting for materials, tools and tools




4.4. Organize payroll accounting, deductions according to salary

B/ Self-study contents: (25 hours) K1,K2,K3,K
Overview of accounting for materials, tools and tools 4,K5
Practice: Exercice — chapter 4
Chapter 5. Organization of accounting for production and business
processes
A/ Main contents: 8,33 hours (4,16 Theories+ 4,17 Practice)
5.1. Organizing production cost accounting and product costing
5.2. Organize the accounting of business processes K1,K2,K3,K
5.7 Discus_si(_)n: _ _ _ 4,K5
Organizing production cost accounting and product costing in Enterprises
Organize the accounting of business processes in Enterprises
B/ Self-study contents: (25 hours) K1,K2,K3,K
Overview of Organizing production cost accounting and product costing, 4,K5
business processes
Practice: Exercice — chapter 5
Chapter 6. Organization of internal control of assets
7-8 A/ Main contents: 1,67 hours (Theories)
6.1. Organization of accounting inspection K1K2K3,K
6.2. Organize the inventory of assets 4,K5
B/ Self-study contents: (5 hours) K1,K2,K3,K
Overview of Organizing accounting inspection and inventory of assets 4,K5
Chapter 7: Organization for preparation of Financial reports
A/ Main contents: 1,67 hours (Theories) K1,K2,K3,K
7.1. Meaning and mission 4 K5
7-8 7.2. General rules
7.3. Organize and set up a management reporting system
B/ Self-study contents: (5 hours) K1,K2,K3,K
Overview of preparation of Financial reports 4,K5
Content 3: Financial reports
A/ Discussion: (4,16 hours)
8.9 3.1 Prepare content K1,K2,K3,K
3.2 Discussion skills 4,K5

B/ Self-study contents: (12,5 hours)
Financial reports in Enterprises




