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GUIDELINES 
Presentation for undergraduate thesis
1. General provisions
Pursuant to the Decision No. 34 / QD-NNH dated January 6, 2010 issued by the Rector of the Hanoi University of agriculture on "Prescribing the example of the undergraduate thesis", the Faculty of Accounting and Business Administration provides guidance on the details of the undergraduate thesis based on this document. This guideline is applicable since the academic year 2013-2014.

The undergraduate thesis is supervised and supported by lecturers, the Faculty synthesizes and informs the students before assigning. The undergraduate thesis or students can choose the topic and place of the study and discuss with the lecturers for their approval. Students can either choose the lecturer or be assigned by the Faculty their supervisor.

2. Structure and form of the thesis
2.1 Structure of the thesis
2.1.1 Cover page: Including the main cover and the secondary cover (presented in the form in appendix 1, 2)

      2.1.2 Page “Acknowledgements”: Should be written briefly within 1 page 

      2.1.3 Table of contents: Should be presented within 2 pages (in the form of Appendix 3)
      2.1.4 List of tables
      2.1.5 List of figures (photo, diagram, process, figure, maps)

      2.1.6 List of symbols and abbreviations (if any)
      2.1.7 List of annexes (if any)
      2.1.8 Content of the thesis: The content of the thesis is presented from 60 to 80 pages. Each section is started with a new page. Items should be numbered according to Arabic numerals (1, 2, ...) multiple levels such as 1.1; 1.1.1; 1.1.1.1 (Should not use from the level 5 subsection onwards, after the level 4 subsection, it is possible to use the symbols in letters: a, b, c,…). The writing paragraphs assigned for a table should precede that table.


Part 1. Introduction



1.1 Rational



1.2 Research objectives



1.2.1. General objective



1.2.2. Specific objectives
      Research objectives must be clear, specific, and consistent with the name of the study topic. Each topic has only 01 general goal, 3-4 specific goals. Specific goals should be associated to the general goal.

         
1.3 Target and scope of the study 




1.3.1. Target of the study



1.3.2. Scope of the study



1.3.2.1. Content



1.3.2.2. Place



1.3.2.3. Time


1.4 Expected results of the study


2.1 Literature Review



2.1.1 Theory



2.1.2 Previous studies
The theory should present and indicate theoretical problems directly related to the research issue. The section of the previous studies should include practical background and experience in the world and the national issues related to the research topic. 

2.2 Methodology
2.2.1 Analytical framework
2.2.2. Data collection and analysis 

2.2.2.1. Secondary data gathering
2.2.2.2. Primary data collection
2.2.2.3. Data analysis



2.2.3 Applied methodologies




2.2.3.1. Methodology 1….





2.2.3.2. Methodology 2….

Part 3. Research Results and Discussions



3.1 Characteristics of the research place



3.2 Actual status of the study issue at the research place



3.3 Several recommended solution for ….

Part 3.2. Get the name of the 2nd specific target (Research problem at… ..). This section is structured into 3-4 parts being subject to the research objectives of the topic.
Part 4. Conclusion and Recommendation



4.1 Conclusion


4.2 Recommendation
2.2 Farm of the thesis
2.2.1. Language: The language written in the thesis must be Vietnamese. In the cases of the thesis using a foreign language such as proper name, name of the place, etc., it must be kept in original language and not translated into Vietnamese. For foreign references and documents which are used in the thesis as a reference, their names must also be kept in their original language.
2.2.2. Print paper: The undergraduate thesis must be printed by high-quality A4-size white paper, single-sided printing. For schematic pages, special photos should be printed on special photo paper. Oversized pages such as maps, balance sheets, etc. must be folded to fit the size of the thesis.
2.2.3. Margin: All text pages of the thesis should be aligned as follows:

Top: 1.2 ”(3 cm) 
Bottom: 1.2” (3 cm)

Left: 1.2 ”(3 cm) 
Right: 0.8” (2 cm)

2.2.4. Font: Font “Times New Roman”, font size 14 is applied to the entire content of the thesis. Names of sections are kept in Caps Lock texts, names of items in level 1 and 2 are kept the text in normal and bold, the name of level 3 items assigned in normal, bold, and italic. The lower levels are used the texts in normal style like the content of the thesis.
2.2.5. Page number: All pages of the thesis content must be numbered from beginning to end, including the blank pages. The pages from “a” to “h” in the section 2 are numbered with i, ii… in order. The pages from i to k are numbered with 1, 2, ... in order. The page number must be placed in the lower right corner. of the page. 
2.2.6. Line spacing: Except for headings, tables, footnotes, references and appendices, text in the thesis must be 1.5 lines. The distance to separate between section name and the first item (level 1) is 3 single lines. The space between the end text of the item above and the header below is 2 single lines. The spacing on the top and bottom of the table or figure is 2 single lines. For appendices and tables, line spacing is not specified, but single lines or 1.5 lines are recommended. References should be single line, the space between the two documents listed is a single line. 
2.2.7. Number of printed copies: 2 copies, normal cover pages.

2.2.8. Tables, figures, drawings, diagrams and  graphs
· Numbering in order for the drawings, tables, tables, diagrams and figures in the thesis, with legends accordingly. The order of tables, charts, drawings, diagrams and graphs is the order in each section. For example:

Figure 2.3 is the third image in Part 2.

Table 3.3 is the third table in Part 3.

· Name of the above mentioned tables. If necessary to write sources, notes, explanations of abbreviations in the table or stating the sources of information of the table will be written right below the table.

· The names of the diagrams, drawings and graphs should be placed right below of those.

2.2.9. References
The reference documents and materials used in the thesis must be fully listed in the references. On the contrary, they should not be shown in the reference list if those are not used in the thesis. References must be accurate in order for the interested reader to be able to search and explore 

  2.2.9.1. Citation (This writing is applied generally to the spelling of co-authors or of many authors). For example:

· Theo Friberg (2002), The participation of ethnic minority groups in Vietnam is limited …;

· Or “the participation of ethnic minority groups in Vietnam is limited … (Friberg, 2002)”;

· According to Nguyen Viet Cuong (2003), when the household's expenditure level is determined, you can calculate how many beneficiaries are the poor ... (quoted from Vietnamese document);
2.2.9.2. Citation for co-authors: This type should be listed both authors, connected by the conjugation (and). For example:

· Ravallion and Van de Walle (2003) analyzed the situation of agricultural land allocation in Vietnam in the 1990s.

· Diversification in agriculture, in a narrow sense, means increasing the variety of agricultural products or services produced by farmers. For many years, diversification has been a traditional strategy for farmers to deal with risks and maintain food security (Ahmad and Isvianonda, 2003).

 2.2.9.3. Citation for more than two authors: need to cite name the first author and et al, year ... For example: ... Business environment in Vietnam … (Tenev and et al, 2003).

2.2.9.4. Citation for many documents and many authors: must list all authors and distinguish each other by semicolon (;). For example: In the southern provinces, the fragmentation of land is minor or not too serious, the average plots owned by a household in the Mekong Delta is only 1 to 2. This is because the land allocation does not pay much attention to equity, and the allocation of land to peasant households seems to be based on the land status that households owned before the country reunification in 1975 (Do and Iyer 2003; Luong and Unger 1999; Marsh and MacAulay 2002; Ravallion and Van de Walle, 2001, 2003).

       2.2.9.5. Citation a document not origin (via citation of another document) (should minimize this form). For example: Samuelson (1963) said that… .. (quoted from Nguyen Van An, 1999). In this case, the document Nguyen Van An must be in the list of references.
       2.2.9.6. List of the references
The list of references is divided into sections of languages: Vietnamese and foreign. Sort by a, b, c… by name if Vietnamese, by Last name if in foreign language. For example: 

a) Book
      Tran Van Dat (2002) The progress of rice production in Vietnam. Agriculture Publishing House, Hanoi. 
b) Chapters of book
      Tran Duc Vien, Pham Tien Dung and Nguyen Thanh Lam (2008) ‘An experimental report on integrated shifting cultivation of Hanoi University of Agriculture ', Chapter 21, in the book Integrated cultivation of shifting system, a perspective. Tran Duc Vien, A.Terry. Rambo, Nguyen Thanh Lam (eds.). Agriculture Publishing House, Hanoi.

c) Reports
      Pham Van Hung (2006) ‘Methods of determining farmers’ agricultural production capacity’. Journal of Agricultural Science and Technology, Hanoi University of Agriculture, No. 4 + 5, pages 289-296.

       Nguyen Thi Hien (2008) Farmer's contribution to the State budget: The case study in Yen Bai commune - Yen Dinh district - Thanh Hoa province. Undergraduate thesis, Hanoi University of Agriculture.
d) Conference and seminar reports (both locally and internationally)

      Pham Van Hung and T. Gordon MacAulay (2006) ‘Land transactions in the north of Vietnam: a modeling approach’. The Conference of the International Association of Agricultural Economists, Gold Coast, Australia, 12-18 August 2006, http://agecon.lib.umn.edu/.

     Tran Duc Vien and Nguyen Thi Duong Nga (2007) ‘Hybrid rice production in the Red River Delta: farmer’s perspectives’. The International Symposium on Hybrid Rice and Agro-Ecosystem between Hanoi University of Agriculture and Kyushu University, Hanoi, Vietnam, 22-24, November 2007.

e) Internet documents (clearly state the author's name, title, agency (if any), month, year of the documents published online, path when accessed and accessed date). For example:

Deininger, K. and Jin, Songqing (2003). ‘Buying, selling and leasing the land: reality in rural Vietnam '. World Bank Policy Research Paper 2013. Washington, DC. <http://econ. worldbank. org/files/25489_wps3013.pdf

Nguyen Hung (2008). ‘Temporarily "shut down" Vedan factory. VnExpress's social newsletter dated October 7, 2008. http://vnexpress.net/GL/Xa-hoi/2008/10/3BA07336/. Accessed dated 08/10/2008.

       2.2.10. Appendix (if any): If there are more than 2 appendices, the appendices must be distinguished by ordinal numbers (Appendix 1, Appendix 2… or Appendix A, Appendix B…). For example:
APPENDIX 1: The standards for warehouse accounting
APPENDIX 2: The form of the corporate income tax return
       2.2.11. The certification of internship agency or enterprise
       2.2.12. Thesis submission: Students must complete their thesis before the deadlines. The procedure can be seen as follows:

- Carefully check the entire thesis, specifically the content, structure and format
- The thesis must be checked by the supervisor before book printing. The Certificate is signed and stamped by the internship agency or enterprise. This certificate is considered as a prerequisite for the supervisor to accept the student's thesis completion.

- The book printing is approved, students are required to submit their undergraduate thesis to the place required by the department on time (including 02 hard copies and 01 electric file).
Appendix 1:

[image: image1.jpg]



[image: image2.jpg]


 Appendix 2: 


Appendix 3:

MỤC LỤC
Page
	Acknowledgements
	i

	Table of contents
	ii

	List of tables
	iv

	List of figures and graphs
	v

	List of abbreviations
	vi

	List of appendices
	…

	Summary
	

	Part 1. INTRODUCTION
	

	1.1 Rational
	1

	1.2 Study objectives
	…

	1.3 Expected results of the study
	…

	…
	…

	PART 2. LITERATURE REVIEW AND METHODOLOGY
	

	…

PART 3. RESEARCH RESULTS AND DISCUSSIONS
…

PART 4. CONCLUSION AND RECOMMENDATION
…

REFERENCES
	


APPENDICES
PART I (12, bold)

INTRODUCTION (16, bold)

1.1 Rational
1.2 Study objectives
1.2.1 General study objective
…
1.2.2 Specific study objectives
1.3 Expected study results
VIETNAM UNIVERSITY OF AGRICULTURE (14, BOLD)


FACULTY OF ACCOUNTING AND BUSINESS MANAGEMENT (16, BOLD)


-----------(-----------








�











 PHAN THANH NAM (font size 16)











    UNDERGRADUATE THESIS


 (font size 30, bold)











TITTLE: (Times New Roman, CAPS LOCK, bold, font size 18)














			
































Ha Nộoi – 201.. (Times New Roman, CAPSLOCK, bold, font size 14)





(Bìa ngoài – màu xanh)





VIETNAM UNIVERSITY OF AGRICULTURE (14, BOLD)


FACULTY OF ACCOUNTING AND BUSINESS MANAGEMENT (16, BOLD)


-----------(-----------





�











        UNDERGRADUATE THESIS(30, bold)








     TITTLE: (Times New Roman, CAPSLOCK, bold, font size 18)


























	Author: (Times New Roman, CAPSLOCK, bold, 14)


            Course: (Times New Roman, CAPSLOCK, bold, 14)


	Major: (Times New Roman, CAPSLOCK, bold, 14)


	Specialized major: (if any)














        Supervisor: Title, degree, first and last name (Times New Roman, CAPSLOCK, bold, 14)





Approved by the Supervisor:











Hà Nội -201… (Times New Roman, hoa, đậm, 14)





(inner cove page – white color





2 single lines





3 single lines





2 dòng đơn








PAGE  
1

