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BIỂU MẪU CHƯƠNG TRÌNH LÀM VIỆC (TIẾNG ANH)

WORKING SCHEDULE OF (ABC) UNIVERSITY

	
	
	

	TIME&DATE
	:
	- ……h….:

- ……/..…/20……



	PLACE
	:
	- …. …., …….Floor, Administrative Building

	PARTICIPANTS
	:
	- …………………..

	PURPOSES
	:
	- ………………..


TENTATIVE PROGRAM:

	Time
	Contents
	Unit in charge
	Note

	09.10 – 09.15
	- Greetings, introducing participants from VNUA side
	Office of International Cooperation
	

	09.15 – 09.20
	- Welcome address 
	VNUA’s President/Vice President 
	

	09.20 – 09.25
	- Introducing the delegates and purpose of the visit by ABC’s representative  
	ABC
	

	09.25 – 09.35
	- Brief introduction about VNUA/faculty 
	Office of International Cooperation/Faculties/Institutes
	

	09.35 – 09.45
	- Introduction about ABC
	ABC
	

	09.45 – 10.15
	-Discussion

……..
	Both sides
	

	10.15 – 10.25 
	- Conclusion
	VNUA’s President/Vice President
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