1. Nguoi phu trach:

2. DPon vi phbi hop:

QUY TRINH BO SUNG TAI LIEU PIEN TU (CSDL, File Di li¢u, Dia CD...)

Tran Thi Thu Huyén, Hoang Thi Hau
S6 dién thoai; Email:

3. Thoi gian thuc hién:

Trung tam TT-TV
LbC

(1)

1. Kiém tra, Lua
chon CSDL /tén
tai liéu dién tuo
c6 ndi dung phu
hop;

2.Dbam phan thoi
gian dung thir va
cac chinh sach
st dung ctua nha
cung cap;

3. Gui thong bao
dung thir (kém
theo hudéng dan
st dung) cho cac
don vi ;

(5 ngay lam viéc)

Céc don vi trong
HV

2

Cac khoa/don vi; Ban TC&KT, Ban QLCSVC&DT

Trung tam TT-TV
LDC, Ban TC&KT,
3)

1. Thong bao cho
can bo VC, GV,
SV va hoc vién

dung CSDL/Tai
liéu dién tir theo
huéng dan trong
thong bao;

2. Phan hoi y kién
danh gia cho
Trung tam TT-
TV LDC;

don vi minh st e

1. Trung tam TT-TV
LDC tong hop y
kién danh gia
(kem theo bao céo
str dung);

2. Lam t¢ trinh xin
mua CSDL/ tén
Ebook da dugc lua
chon;

3.Ban TC&KT Xac
nhan nguon chi
kinh phi;

4.BGD Hoc vién phé
duyét;

Trung tam TT-
TV Ban Quin Iy
CSVC &DT;
(4)

Trung tam TT-TV LDC,
Ban QT mang; Ban TC-
KT
(5)

1. Trung tam TT-
TV LBC soan hd
so lam thu tuc
thanh toan;

2.Ban QLCSVC&DPT
kiém tra, hudng
dan hd so, lua
chon don vi cung
cap...;

3.BGD HV ky hop
ddng va cac Qb.

(theo thoi gian dung thir)

(2 ngay lam viéc)

(60 ngay lam viéc)

1. Ban quan tri mang cung
cap diy du cac dia chi IP
trong toan HV dé kich hoat
truc tuyén CSDL, ebook da
mua;

2. Hoi dong nghiém thu tb
chuc nghiém thu, thanh Iy
HD;

3.Ban TC-KT thanh toan
kinh phi HD;

4. Trung tam TT-TV LBC
thong bao st dung chinh
thirc cho can bd, SV trong
HV, cr can bg hd tro trong
qua trinh str dung

(trong vong 15 ngay)
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