1. Nguoi phu trach:

2. Phéi hop:

3. Thoi gian thuc hién:

Ban doc Thw vién

€y

1. Poc ndi quy, quy
ché sir dung TV;
2.Gui hanh ly, tu

trang ca nhan;

3. Xem so d@), chi
din kho sach (dé
biét vu tri cac kho
séach.

QUY TRINH SU DUNG THU VIEN MO
(Ap dung cho ban doc thw vién)

Can bd truc dwge phan cong

Email: infolib@vnua.edu.vn
Ban doc thu vién;
cac ngay lam viéc trong tuan tur T2-T7, cac buoi toi tir T2-T5

Ban dgc Thw vién
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Ban doc Thw vién

Ban doc Thw vién

Ban doc Thw vién

1. Tra ctu trén may
tinh dé lay KHXG
cua TL can muon;

2.Xem chi din déu
gia d&¢ XD khoang
vitri TL trén gia;

3.Tim sach trén gia
theo KHXG;

(bdo cho thu thu
néu sach bi rach
o /thiéu trang...)

| 2. Xuét trinh the dé
can bo TV lam thu
tuc muon (kiém tra
qué trinh ghi muon
cua tha thu qua
man hinh d6i dién
dé xac dinh dung
sach muon va ngay
tra;

A 4

muon qua cong an
ninh; (néu cong an
ninh bat canh bao,
quay lai Quay thu
thu, lam theo HD
cua can by TV);

2. L4y tu trang hanh
ly céd nhan va tra
chia khoa ta gui
hanh 1y (néu co).

Y

(3) “) (5)
1.Kiém tra sach 1. Mang sach da ghi Tra sach: Thuc hién
trudc  khi muon

ding céc thao tac &
budce 1;

. Xuét trinh thé va sach

tra cho can bo truc;

. Nop tién phat (qué

hap/mét/dén/réch/héng
(néu co);

. Quan sat thao tac tra

cuia CBTV qua man
hinh dbi dién dé xac
dinh sach da dugc tra
thanh cong).
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