1. Cén bo phu trach:

2. Thoi gian thue hién:

QUY TRINH NHAN PHOTOCOPY

Pham Thi Diu
Email: ptdiu@vnua.edu.vn

1/2 ngay/lwot dat

Nguoi dit photo
(1)

. Lay phiéu photo tai quay
thu thu téng 1 hoac tai
phong Trung bay va gidi
thiéu sach, t/c;

. Dién ddy du cac thong tin
yéu cau trén phiéu

. Kep phiéu yéu cau pho to
vao tai ligu can photo,
chuyén cho cén bo phu
trach photo;

. Dit trude tién photo va
liy gidy hen;

Can b6 nhan photo

@)

. Vo s6 theo doi pho to ( luu

. Thu tién dat trude (can cur
. Viét gidy hen cho nguoi dat

. Chuyén tai liéu + yéu cau

lai thong tin cta nguoi dit
photo: sb dién thoai, email
lién hé...);

vao sd trang photo)
photo;

photo cho dich vu photo;

Nguwoi dit photo
(3)

1.Dén ban thi thu (noi dit
photo ban dau) theo gidy
hen;

2. Nhan va kiém tra lai vé
noi dung va sé6 luong
trang tai li¢u da photo,

3. Thanh to4n tién photo
theo thuc t& tai liu da
nhén;;

Cén b nhin photo

“)

1. Tra tai liéu cho nguoi

dat photo;

2. Thanh toan lai tién dit

trude (néu co);

3. Tra tai liéu goc vao

kho;

4. Bbi chiéu sb theo di +

tién photo véi thu quy
don vi hang thang;
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