QUY TRINH NHAN CAC LOAI TAI LIEU

1. Nguoi phu trach: Tran Thi Nga
S6 dién thoai: 0979420714; Email: ttnga@vnua.edu.vn
2. Thoi gian thuc hién: Cac ngay lam viéc theo lich (Tt T2-T6)
Hoc vién cao hoc, nghién ciru sinh Cian by nhan LV,LA Cén bd nhin LV.LA
(1) (2) &)
1. Xuat ’trin}} the C]?' hogc hoc vién 1. Kiém tra dir liéu thé hoc vién, thanh 1. Viét gidy x4c nhén cho nguoi nop
cho can bg phu tréch thu TL toén ng TL (néu ¢6) va khéa the; tai liéu |
2. Nop 01 ban clmg + 01 dia CD 2. Kiém tra ban xéc nhn chinh sira cta 2. Trung bay ban cimg LA Tién sg
5 n6i 3 thé thite trinh |—— ‘ " i
(file) ¢6 ndi dung va thé thire trinh hdi dong cham hodc phé duyét trude bao vé tai Phong doc trong

bay theo quy dinh ctia Hoc vién; ] o o
3. Kiém tra ban cimg, dia CD (file) thoi gian 1 thang;

theo quy chuan quy dinh cua HV; 3. Ban giao ban cimg + 1 dia CD(file)
cho by phan xir Iy nghiép vu

3. Dién diy du thong tin trong sb
theo ddi nhan TL
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