1. Ngudi phu trach:
2. Phéi hop:
3. Quy trinh thyc hién:

T Dich vu théng tin
(1)

QUY TRINH
PONG TAP TAP CHi LUU

To6 Dich vy Théng tin

T6 Quan tri thong tin, To Nghiép vu

I. Loc, phan loai Tap chi
dong tdp theo cac tiéu
chi:

+ Tap chi c6 trong danh

sach luu;

+ Tap chi di dua ra s

dung tai phong Bdo, T/c it

nhét 01 nam;

+ Tap chi du tap it nhét tur

6 thang tr¢ 1én;

Té Dich vu théng tin,
T6 Quan tri thong tin

T6 Dich vu thong tin

&)

1.Chuén bj vat tu dong tap:
Kim,day khau, bang dinh,
may dap/ dui duc 18, khoan.
2. Dy kién nhén lyc, thoi
gian tién hanh;

1. Phén tap tap chi theo thtr
tu s6/thang/nam;

3. Phan chia sb luong tap
chi/tap (can cua do day
mong, luu lugng phat
hanh/nam cua tap chi); it
nhéat 3 thang/tap;

4. Géan kém chi dan tap (ghi
nam, tht tu s/tap);

T6 Nghiép vy,
T6 Dich vu thong tin
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1. Tién hanh dong tap
theo chi dan tap da
phén;

2.Dén gay va KHXG
cho tung téap;

3. Xép gia kho tap chi
luu

4. Lam chi dan dau gia;

LANH DAO BON VI
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