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Guide to search documents

Search print document 

Search in digital collection

Search in online databases



Website Of VNUA
http://www.vnua.edu.vn

Go to the page 

of Library



LDC LIBRARY AND INFORMATION CENTER HOMEPAGE

Search document



1. Search print documents

Click OPAC



1. Search print documents

Search in all 

document types

Search in each 

document type
Search in 

general



1. Search print documents (Basic search)

Basic search

Choose location 

of document

Enter search term



1. Search print documents (advanced search)

Advanced    

search

Use Boolean 

AND, OR, 

NOT to connect 

search terms

Enter search 

term

Choose location 

of document 

choose 

searching field



Result Page

Searched  results

Click to see 

Detailed information 

of document



Detailed information of document

Title, author, 

publishing house/year

Call 

number

Location of document: 

store, shelf number, and 

status of document



STATUS OF DOCUMENT

♦ [ Rỗi ]: Document is ready to use  

♦ [Bận ]: Document is not ready to use (document 

is borrowed by other reader) 

♦ : Document is only used on-site, not off-site

♠ Note: Color of label on the book

- White or green: Documents are used on-site 

and off-site

- Orange: Documents are only used on-site



STORES SYSTEM  AT LIBRARY

KTT

KGT

KLUU

KTCNV

KNV

KLA

KTC

KM

KH

KHO



STORES SYSTEM  AT LIBRARY

KM Opened store

KTC Searching store

KLA Doctoral and master thesis store

KNV Foreign language documental store

KTCNV Foreign language journal store

KLUU Old books store

KGT Textbook store

KTT Newspaper and journal store



EXERCISES

Exercise 1: To search print documents, which answer do you choose?  

a. Open the website of VNUA → Library → digital library → OPAC

b. Open the website of VNUA → Library → digital library → Digital resources      

c. Open the website of VNUA → Library  → digital library → Online databases

d. Open the website of VNUA → Library → digital library → Staffs and students 

only

Exercise 2: Search documents with search term “plant pathology/business ethics” 

by  title and keyword. Specify the location of documents in store.

Exercise 3: Search documents with subject headings “crop science/business”.  

Create a list of searched documents.



1. Search print documents

Click to create 

personal page

2. SEARCH IN DIGITAL COLLECTION
A. CREATE PERSONAL PAGE



Enter user and password 

User:          ID number (number on            

student card)

Password:  date/month/year  of birth           

(use oblique )

Create personal page



Create personal page
Fill in personal 

information and 

change password

Click to finish



Create personal page

Renew 

documentsBorrowing 

documents

New books

Borrow 

textbook 

online



B. SEARCH IN DIGITAL COLLECTION 

Click on digital 

resources



Digital collection page 

Use boolean

operators AND, OR, 

NOT to connect 

search tems

Choose field

Enter search 

terms



Result page

Searched results

Click to see detail 

information



Detailed information page

Click to see/download 

document

Enter ID 

number 

and 

password



EXERCISES

Exercise 1: To search documents in digital collection, which answer do you 

choose?  

a. Open the website of VNUA → Library → digital library → OPAC

b. Open the website of VNUA → Library → digital library → Digital resources      

c. Open the website of VNUA → Library  → digital library → Online databases

d. Open the website of VNUA → Library → digital library → Staffs and students 

only

Exercise 2: Search documents with search term “crop science/business 

administration” by  title and subject heading. Create a list of searched documents.



3. Search in online database

Click on online 

database



Enter ID number for

username personal

account on library page

for password



List of online databases



Proquest homepage

Types of 

search

Limit searched 

results

Search in 

each database



Basic search

1. Click basic search

2. Enter search terms

3. Click 

to search



Basic search

Searrch results

Document type

Narrow ressults

Full text of 

document



Advanced search

1. Click advanced search

2. Enter search terms

3. Choose 

available field

4. Use Boolean 

AND, OR, NOT to 

connect search terms



Other utilities

Various exporting 

options by print, 

email, cite, save

Mark searched results



Other utilities

�Recent searches: See your recent 

searches.

�Selected items: See all the documents that 

you have chosen in searching process.

�My research: Save searched results in my 

research by creating a personal my 

research account (free)

�Cite, email, print, save documents



Search in AGORA

1. Select 

language

2. Login 

AGORA



Enter user namne

and password



Type of search
Search in journals 

collection

Search in books 

collection

Search in free 

collection



Full access



EXERCISES

Exercise 1: To search in online database, which answer do you choose?  

a. Open the website of VNUA → Library → digital library→ OPAC

b. Open the website of VNUA → Library → digital library → Digital resources      

c. Open the website of VNUA → Library  → digital library → Online databases

d. Open the website of VNUA → Library → digital library → Staffs and students 

only

Exercise 2: Search documents with subject headings “crop science/business 

administration”.  


