~ BONONG NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
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HOQC VIEN NONG NGHIEP VIET NAM

sé: 4419 /Qp-HVN

Ha Noi, ngayAY thdng Jyndm 2019

QUYET PINH
Vé viéc ban hanh Quy dinh t6 chirc thi trén m4y tinh

GIAM POC HQC VIEN NONG NGHIEP VIET NAM

Cén ctr Quyét dinh sb 441/Qb-TTg ngay 28/3/2014 cua Thu tuéng Chinh phu vé viéc
thanh 18p Hoc vién Nong nghiép Viét Nam trén co s td chirc lai Truong Dai hoc Nong
nghiép Ha Nai;

Can clt Quyét dinh s6 70/2014/TTg ngay 10/12/2014 ciia Thi tuéng Chinh pht vé viée
ban hanh Piéu 1¢ trueong dai hoc;

Can cir Quyét dinh s6 873/QD-TTg ngay 17/6/2015 ciia Thii tuéng Chinh phii vé viéc
phé duyét P& an thi diém ddi méi co ché hoat dong ctia Hoc vién Nong nghiép Viét Nam
giai doan 2015 - 2017;

Cén ctr Nghi quyét s6 117/NQ-CP ngay 09/11/2017 ctia Chinh phu tai Phién hop Chinh
pht thuong ky thang 10 ndm 2017;

Cén ctt Quyét dinh sé 1026/QD-BNN-TCCB ngay 13/5/2014 ctia B trudng Bo Nong
nghiép va Phat trién nong thon quy dinh chtrc nang, nhiém vy, quyén han va co cu td chirc
cua Hoc vién Nong nghiép Viét Nam;

Cén clr cic quy dinh dao tao trinh do dai hoc, thac si, tién si hién hanh cua Hoc vién
Nong nghiép Viét Nam;

Xét dé nghi ctia Truong ban Quan ly dao tao,

QUYET PINH:

Piéu 1. Ban hanh Quy dinh T4 chic thi trén may tinh dp dung trong ndi bd Hoc vién
Nong nghiép Viét Nam.

Diéu 2. Quyét dinh nay ¢ hiu Iuc ké tir ngay ky.

Piéu 3. Chanh Van phong Hoc vién, Truéng céc ban Quan ly dao tao, Tai chinh va Ké
toan, Thanh tra va Trudng céc don vi, ¢4 nhan cé lién quan chiu trach nhiém thi hanh Quyét
dinh nay.

Noi nhén:
- Nhu diéu 3;
- Luu VT, QLDT.

GS.TS. Nguyén Thi Lan



_ BONONGNGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
VA PHAT TRIEN NONG THON Doc ldp — Tw do — Hanh phiic
HQC VIEN NONG NGHIEP VIET NAM

QUY PINH
To chirc thi trén may tinh
(Ban hanh kém theo Quyét dinh s6: 4214  /OP-HVN, ngay A9 thangAf néim 2019
cia Gidm déc Hoe vién Nong nghiép Viét Nam)

; Chuong I
NHUNG QUY PINH CHUNG
Diéu 1: Pham vi didu chinh va déi twgng ap dung

1. Vén ban nay quy dinh vé viéc xay dung, luu trit, bao méat Ngan hang cau hoi
(NHCH), ra d@ thi, t& chttc thi va cong nhéan két qua thi bang hinh thrc thi trén may tinh;

quyén han, trach nhiém va ché d¢ tai chinh doi véi cac don vi va c4 nhan tham gia,
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2. Quy dinh nay &p dung d6i véi céc don vi va cd nhan cé lién quan dén qua trinh

t6 chire thi trén may tinh ctia Hoc vién.
3. Céc bai thi c6 thé thuc hién trén méy tinh
a) Thi két thiic céc hoc phén c6 trong chuong trinh dao tao (CTDT);

b) Thi két thic céc hoc phan tang cudng dugc quy doi tuong duong véi hoe phan
trong CTDT;

¢) Thi két thiic cdc hoc phan thudc chuin dau ra ngoai CTBT;
d) Céc bai thi tap trung: thi xép 16p dau vao (néu o), thi chuin ddu ra:
e) Céc ky thi cdp chimg chi clia cac Trung tam thudc Hoc vién.
Diéu 2: Giai thich tir ngit
Trong quy dinh nay, céc tir ngit dugc hiéu nhu sau:

1. Phong thi la phong chita may tinh duogc thiét ké va cai dat phan mém thi trén
may vi tinh.



2. Mdy chii 1a méy tinh dugc st dung dé luu phan mém ra dé thi, chdm thi va luu
bai thi clia ngudi thi.

3. Mdy tram 13 may tinh nguoi thi st dung dé nhéan dé thi, [am bai thi va nop bai thi.

4. Don vi quan Iy hoc phan 1a don vi duge giao nhiém vu quan ly mén thi/hoc
phan (hoc phan).

5. Pon vi t6 chike thi 1a don vi dugc giao nhiém vu quan ly phén mém va t chirc
thi trén may tinh.

6. Phdn mém thi 13 phan mém dugc sir dung dé t6 chie thi trén méy tinh,

7. Két cdu dé thi 1a vin ban huéng din thoi gian thi, sé lugng cau hoi va phan kién
thitc bao gom trong mot dé thi. Két cAu dé thi cin cr vao ma tran kién thirc ctia hoc
phan. Két cdu dé thi cin bao pht chuong trinh hoc phan do don vi quéan 1y hoc phén
xy dung va dé xuat.

6. Dé thi 1a tap hop céc cau hoi trong NHCH do mdy tinh va phdn mém tron tao ra
trén co s& mau dé thi.

7. Ngdn hang cdu hdi thi 1a tp hop toan b cau hoi dé thi va dap én phuc vu lam
dé thi trén may tinh.

8. Sw ¢ trong qud trinh thi la nhiing sy viéc xay ra nhu: mét dién; nguoi thi thuc
hién sai thao tac ky thuat; may chd, may tram ding hoat dong; qua thoi gian 1am bai;
cac sy viéc khach quan khac 1am cho bai thi ctia ngudi thi khong thuc hién duge, khong
¢6 diém hodc ngudi thi nhan diém 0.

9. Can bg coi thi la ngudi dugc giao nhiém vu coi thi trén mdy tinh.

10. Can b6 ky thugt 1a can bd tin hoc ctia Hoc vién duoc giao nhiém vu ho trg k¥
thuat cho hoat dong thi trén may tinh.

11. Thi tw ludn trén mdy tinh 1a hinh thic thi trong d6 sinh vién st dung may tinh
d¢ 1am bai, bai 1am dugc luu thanh tép dit liéu.

Piéu 3. Piéu ki¢n duwgc td chire thi may

1. Hinh thire thi trén may phai dugc mé ta trong dé cuong chi tiét hoc phan/yéu

cau ctia ky thi.
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2. C6 ngan hang cau hoi dép tmg yéu cau ctia ky thi.

3. Phan mém thi dam béo su phéan quyén hop Iy cho cic dbi tugng st dung (don
vi t6 chirc thi, can bd coi thi, can bg k¥ thuat, nguoi du thi), phai ddm bao tinh khach
quan, chinh xéc trong tao dé, phat dé, chdm thi va c6 kha nang luu va xudt bai thi; c¢6
chirc ndng chin hodc phat hién sy xdm nhép tir mang bén ngoai.

4. Céc yéu té phong may, dudng truyén mang phai dép mg tot cho ky thi.
Piéu 4: Trach nhiém ciia cic don vi/ca nhan lién quan
1. Don vi quan Iy hoc phan
- Truéng don vi quan ly hoc phén chiu trach nhiém trong viéc chi dao huéng dan
giang vién cua don vi bién soan NHCH theo yéu ciu.
- Phan cong giang vién bién soan bd cau hoi, dép én va thang diém phi hop noi
dung giang day cta hoc phan va ndp cho trudng don vi ban in va ban dién tu.
- Chi dinh ngudi ma héa, in, niém phong ban gdc luu tai don vi, bio quan va bao
méat NHCH .

- Ban giao ban dién tt NHCH cho don vi té chitc thi; ban Quan ly ddo tao ddi
v6i céc hoc phan thi tap trung va hoc phan ting cudng dugc cong nhéan tuong duong

v6i hoc phan trong CTDT.
- Litu trit diém thi ddi véi cac hoc phén c6 trong CTDT do don vi quan ly.
2. Pon vi té chike thi
- Bam bao tinh bao mét cia NHCH va d2 thi.
- Phoi hop véi cac don vi lién quan dé dam béo tét cong tic tb chirc thi.

- Cép nhat két qua thi, lIuu 1 ban tai don vi va ndp 1 ban vé ban Quan ly dao tao,
gdm ca ban in (bang diém theo quy dinh) va ban dién tir. Néu don vi la Bé mon thi nép

thém 1 ban vé Khoa.
- Théong bao két qua thi cho ngudi thi.
- Tiép nhén va xu ly cac khiéu nai cta ngudi thi vé két qua thi.
- Lam cong tc thanh toan (néu co).

3. Ban Chi dao thi
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Déi véi céc hoc phan thi tap trung, hoc phin ting cudng dugc quy déi tuong duong
v6i hoc phan trong CTDT, Hoc vién thanh 1ap Ban chi dao thi thanh phan gom: Ban
Gidm dbc, ban Quén ly dao tao, don vi td chuc thi va cac don vi lién quan khéac tham
gia phyc vy trong qua trinh td chic thi theo d& nghi cua don vi td chirc thi. Ban Chi dao
thi thuc hién chi dao toan bd qué trinh t chire thi.

4. Ban Quan ly dao tao

- Luu trit NHCH da duge mé héa va niém phong déi véi cac hoc phan thi tap trung
va hoc phan ting cudng dugc cong nhan tuong duong voi hoe phan trong CTDT. Ban
luu trir chi dugc st dung khi cé khiéu nai vé két qua thi trén may tinh. Trong truong
hop nay, viéc md niém phong ngan hang ciu héi phai c¢é su chimg kién cia 03 bén (Dai
dién Ban Gidm ddc, Lanh dao don vi quan ly hoc phén, Lanh dao Ban Thanh tra). Sau
khi giai quyét xong, ban in clia ngan hang phai dugc niém phong ngay tai chd dudi su
chimg kién ctia 03 bén nhu trén.

- Luu trit két qua thi (ca ban in va bén dién ti).

- Tiép nhan va ltu trit vin ban dé nghi c4p nhat, bo sung va thay thé NHCH;

- Litu trit NHCH c4p nhat, bo sung va thay thé déi véi céc hoc phén thi tap trung
va hoc phan ting cudng duoc cong nhén tuong dwong véi hoc phan trong CTDT.

- Phéi hop véi céc don vi lién quan trong viée xit Iy cc sw ¢d lién quan trong cong

tac to chiic thi.
5. Ban Quan Iy co so vt chat va Pdau tu

- Pam bao ngudn dién trude va trong thoi gian thi theo dé nghi cta don vi td
churc thi;

- Cung cé‘ip vat tu can thiét phuc vu dot thi theo to& trinh duge duyét ctia don vi to
chire thi (trudng hop khong nim trong kinh phi khoan).

6. Ban Thanh tra
Thuc hién cong tac kiém tra, thanh tra trong cong tac t6 chirc thi va qua trinh thi:

- D6i véi cac hoc phan trong CTBT, hoc phan thudc chudn dau ra ngoai CTDT,
cac ky thi cép chirng chi cua céc Trung tim thudc Hoc vién: kiém tra nhu ddi véi thi



két thic cac hoc phan trén gidy khac.

- Pbi véi cée ky thi tap trung, hoc phan ting cudng duoc quy ddi tuong duong voi
hoc phan trong CTDT: Thanh l4p Poan kiém tra dé kidm tra toan bd ky thi.

7. 96 Quan tri mang, NXB

- Phoi hop véi don vi t6 chirc thi kiém tra, sira chita dé dam bao chét luong va do
6n dinh duong truyén mang d6i véi cac may tinh theo dé nghi cta don vi t6 chire thi.

8. Ban Tai chinh va Ké todn

- Thanh toédn theo qui dinh chi tiéu ndi bo.

- Soan thao dinh murc thu chi trinh Gidm dbc phé duyét.
9. Van phong Hoc vién

- Cr nhén vién bao v¢, truc giang dudng phuc vu qué trinh thi néu c¢6 yéu cau.

CHUONG II
XAY DUNG VA QUAN LY NGAN HANG CAU HOI
Diéu 5. Quy trinh xay dung va quan ly ngian hang ciu héi
1. Quy trinh xdy dung ngin hang ciu hoi
Viéc xay dung NHCH thuc hién theo cac budce sau:
Bucce 1. Xdy dung Ban ké hoach chi tiét NHCH.
Bude 2. Soan thdo cdc cdu hoi va ddp dn theo ban ké hoach chi tiét NHCH.
Budc 3. T6 chite phdn bién, bién tdp céu hoi dé thi
Bude 4. Diéu chinh cdc van dé con ton tai doi véi NHCH;,
Budce 5. Xay dung NHCH géc
2. Quan ly ngdan hang ciu hoi

a) Poi véi cac hoc phén trong CTDT, hoc phan thuéc chuén diu ra ngoai CTDT,

céc ky thi cap ching chi cua céc Trung tdm thudc Hoc vién
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Pon vi quan Iy hoc phan luu trir va bao quan ca ban ctng va ban mém NHCH.

b) Péi véi cac ky thi tap trung, hoc phan ting cudng dugc quy doi trong duong
v6i hoc phan trong CTDT

-Pon vi quan 1y hoc phan bao quan NHCH (bao gdm 01 ban cimg va 01 dia CD
c6 ghi ban mém) va ban giao NHCH cho ban Quan ly dao tao luu trit va bao quan tai

kho bai thi cia Hoc vién.

-Pon vi t6 chirc thi: nhan 01 dia CD ¢6 ghi ban mém NHCH tir don vi quan ly
hoc phan va nhép vao phdn mém.

¢) Ngan hang cau hoi dé thi, dap an dé thi duge luu trong co s& dit liéu trén may
chii do don vj t6 chire thi quan ly.

d) Truong hop don vi t6 chirc thi khéng ¢6 phong mdy tinh thi cAn muon phong
may cta don vi khac va chju trach nhiém vé ci dit, t chirc thi va xda céc dit liéu trén
mady tinh vé ky thi sau khi két thuc ky thi.

3. Cdp nhit va bo sung NHCH

a) Mdi nam hoc, don vi quan ly hoc phén ra soat, cap nhét va bd sung hodc thay
thé cau héi trong NHCH (néu can).

b) Déi véi ky thi tap trung, viéc ra sot, cap nhat va bd sung hoic thay thé cau hoi
trong NHCH phai tuan thu theo nguyén téc:

- Pon vi quan ly hoc phan phai théng bao viéc cap nhat, bo sung hodc thay thé cau
hai trong NHCH b%mg van ban cho don vj té chire thi, ban Quan ly dao tao cham nhat
30 ngay trudc khi t6 chirc thi trén méy vi tinh.

- Viéc cép nhat, bo sung hodc thay thé cau héi trong NHCH phai dugc 1ap thanh
04 bién ban c6 chit ky xdc nhén cta lanh dao don vi quan Iy hoc phén, lanh dao don vi
t6 chirc thi, ban Quan ly do tao, ban Thanh tra (mdi bén giit 01 ban),

Diéu 6: S6 lwgng, cac dang cAu héi NHCH
1.S6 lugng cau hoi trong dé thi phu thudc vao sb tin chi cta hoc phén, muc tiéu

cua hoc phan va muyc tiéu danh gia.

2. 86 lugng cau hoi cia NHCH:
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- D6i v6i cau hoéi tric nghiém: tir 5 dén 10 1n sb luong cau hoi trong d@ thi.

- Dbi v6i cau hoi tur ludn: tir 20-30 1an sd ciu hoi trong deé thi.

3. Viéc xdy dung NHCH trén may tinh phai str dung dang cau héi dugc thiét ké
san trong phan mém thi. Cy thé:

- Dang cau hoi nhiéu Iua chon, chon 01 dap an hodic chon nhiéu dap an;

- Dang cau hoi dang/sai;

- Dang cdu héi dién vao chd tréng;

- Dang ghép doi;

- Dang Sép xép thi tu ding.

- Dang tu luén.

Piéu 7: Noi dung ciia dé thi

1. Dé thi phai dam bao danh gia dugc muc tiéu cta hoc phe\"ln.

2. Pé thi phai bao quat kién thirc ciia toan b hoc phén, dénh gié duge kha ning
linh hdi kién thire va tu duy séng tao cua nguoi hoc.

3. Noi dung ctia mdi dé thi phai dam béo ty trong hop 1y gitta phan kién thirc va
phan danh gia kha ning van dung sang tao ctia ngudi hoc, can chi trong viée déanh gia
nang luc van dung va sang tao cua nguoi hoc.

4. Dé thi phai dam bao tinh ddng déu vé d6 khé gifta cac dé thi, trong thich véi
lugng thoi gian lam bai thi quy dinh ddi véi hoc phan doé. Noi dung céu hoi phai dam
bao tinh khoa hoc, chinh xac, chit ché, cap nhat kién thire moi; cau van mach lac, chir
50, ky hiéu, & rang, dé hiéu, ding ngr phap va mang tinh pho thong.

Diéu 8: T6 chirc cAp ma dé thi

1. Béi véi cac hoc phén trong CTDT, hoc phén thude chuan dau ra ngoai CTDT,
céc ky thi cép chimg chi ctia cac Trung tdm thudc Hoc vién

Trude ca thi trén mdy tinh t6i thiéu 1 15 phut, Trudng don vi quan ly hoc phan
(hodc nguoi dugc phan cong) c¢é trach nhiém phoi hop véi don vi to chire thi (néu co)
cap ma dé thi. Can b coi thi nhdn bd ma deé thi tuong ung véi phong thi/ca thi phy

trach va phét cho nguoi thi theo quy dinh.
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2. Déi vdi cac ky thi tap trung, hoc phan duge quy ddi twong duong véi hoc phén
trong CTDT

Trudc ca thi trén médy tinh mudn nhét 1a 15 phit, can bé thu ky ky thi, can bg thanh
tra chiing kién can b quan 1y phan mém thi cép ma d thi cho ting ngudi thi. Can bd
coi thi nhan bo mi dé thi tuong Gmg vdi phong thi/ca thi phu trach va phat cho nguoi
thi theo quy dinh.

CHUONG III

TO CHUC THI
Piéu 9: Chuin bi cho ky thi

1. Phong may thudce su quén ly cua don vi to chic thi: Trudng don vj té chirc
chuan bi phong mdy va cai dt phin mém thi truéc mdi ky thi theo lich thi.

2. Phong may khéng thude sy quan ly ctia don vi t6 chire thi: Pon vi tb chic thi
dang ky lich thi v&i don vi quan ly phong may, ctr céan b6 coi thi quan Iy/van hanh phan
mém thi cai dit phin mém tai phong may trude ky thi va ban giao lai phong médy cho

don vi quan ly.
Diéu 10. Nhiém vu can bj coi thi
1. Thuyre hién theo quy dinh chung:

- Bon vi quan ly thi phan céng ngudi 1am nhiém vu coi thi két thie hoc phan theo
quy dinh.

- Mbi phong thi phai c6 it nhat 2 can bo coi thi (co trinh d6 dai hoc trd 1én);

- Khi dén gio thi, mot can bo coi thi gol nguoi thi vao phong thi, mot can bo coi
thi kiém tra thé sinh vién/hoc vién va huéng din nguoi thi ngdi ding chd quy dinh.
Can b coi thi khéng cho ngudi thi khong c6 tén trong danh sich vao du thi.

- Can bg coi thi phai c6 mit thuong xuyén tai phong thi va khong lam viéc riéng
trong lic dang coi thi. Khéng cho ngudi thi ra khoi phong thi trong luc dang thi, trir
truong hop déc biét.

- Khi hét gio thi cén b coi thi yéu ciu tht cd ngudi thi phai ngimg lam bai va yéu
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cau ngudi thi ky tén vao ban danh séch du thi. Hai cén b coi thi phai ky tén vao danh
sdch thi ctia 16p hoc phan. Di véi bai thi ty lun trén may tinh: Sau khi két thic mdi
ca thi, can bg coi thi thu tép bai thi, kiém tra du sb luong, khéng bi 16i tép, sau d6 gui
ngay cho don vi t6 chirc thi.

- C4n b coi thi khong duge dé nham 13n, mét, dbi trdo va 1am thém vao bai thi
hoédc ndp thém bai thi.

2. Ngoai ra phai thuc hién céc nhiém vu sau:

- Stt dung trinh duyét ding véi yéu cau clia phin mém td chite thi (néu co).

- CBCT 1 huéng dan quy trinh thi, c4c thao tac k¥ thuat dé truy cdp vao bai thi
va cach lam bai thi trén may tinh.

- CBCT 2 kiém tra su théng nhét thong tin vé ho, tén, 16p khoéa hoc cua tirng
ngudi thi trén man hinh méy tram véi danh sach dy thi. Ghi sé may tuong tng voi thi
sinh du thi, ghi vao danh sédch phong thi cdc truong hop d6i may hodc méy tinh mét
két ndi mang trong qu4 trinh thi.

- Lap bién ban va xir Iy céc su cb xay ra trong qua trinh thi theo Piéu 14 Quy
dinh nay.

3. Sau khi két thic mdi ca thi, can bo coi thi yéu cau ngudi thi gilt nguyén man
hinh may tinh, ghi két qua thi va ky tén vao danh sach duéi su chimng kién cta cén b
coi thi (néu co).

Ca 02 can b coi thi ky va ghi r& dy di ho tén vao bang két qua thi.

Piéu 11. Nhiém vu ciia nguoi dy thi

1. Thuyc hién Quy dinh chung:

Dén ding gi¢ ghi trong lich, ngudi thi dén cham 15 pht sau khi di phét d@ thi
sé khong duoc du thi.

- Peo thé sinh vién/hoc vién. Truong hop khong cé thé sinh vién/hoc vién, ngudi
thi phai xuét trinh giy to tiy than c6 dan anh (Gidy chimg minh nhan dan /Thé Can
cudc cong dan/Ho chiéu /Gidy xac nhén 1a ngudi thi do Ban CTCT&CTSV cép) néu
khéng c6 cac gidy to trén nguoi thi khéng dugc du thi.



- Khéng duge mang tai liéu, dién thoai vao phong thi (néu dé thi khong cho phép
sir dung tai liéu). Chi mang vao phong thi bt viét, may tinh dién tir khéng c6 thé nhé

va khong soan thao dugce van ban.
- Ghi day du ma nguoi thi, ho tén va céc thong tin can thiét vao gidy thi.
- Bao v¢ bai lam cua minh; nghiém cam moi hanh vi quay c6p, gian lan.

- Gifr trat tu khi lam bai, khéng duoc ra khoi phong thi trir trwong hop diic biét
khi dugc can b coi thi cho phép.

- Chi duogc roi phong thi sém nhét sau 2/3 thoi gian 1am bai d6i v6i mén thi theo
hinh thitc Ty luén va khong dugc ra ngoai déi véi mén thi theo hinh thire Tric nghiém.

- Ngumg lam bai va ndp bai lam ké ca khi khong lam duogc bai khi hét gio. Ky
xéc nhén vao ban danh sach du thi khi ndp bai. Ngudi thi khong duoc du thi két thic
hoc phan khéng dugc thi & cac ca sau va nhan diém thi 12 0.

2. Ngoai céc nhiém vy chung ctia ngudi du thi nguoi dy thi ky thi nay tuan thu
cac quy dinh sau:

a) Thyc hién cac nhiém vy thi theo diing huéng dan ciia can bd coi thi, khong sir

dung céc ing dung khac trén may tinh ngoai phan mém thi.

b) Bdo céo ngay cho cén b coi thi khi gip su cd trong qua trinh thi.

¢) Ky xé4c nhan vao bang két qua thi trudc khi roi khoi phong thi
Diéu 12: Nhiém vu ciia can bd ky thuat phong thi

1. Chuan bi phong may theo yéu ciu.

2. Xit ly cac van dé k§ thuat lién quan dén phong may va mang.

3. Ky x4c nhan vao bién ban su ¢ phong may do can b coi thi lap.

4. Giao va nhén lai phong méy trong truong hop do don vi khac muon phong thi.
Piéu 13: Céc quy trinh td chiic thi trén may tinh

1. Quy trinh thye hién coi thi (Phu luc 1 dinh kém).

2. Quy trinh phéi hop gitra cac don vi trong to chirc thi (Phuy luc 2 dinh kém).
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Pidu 14: Giai quyét cic su ¢ trude va trong qua trinh thi

1. Trudng hop khéng b tri dwoc phong méy theo lich thi: Don vi td chic thi lap
bién ban va cho 1tii lich thi véi diéu kién dam bao quyén loi ctia nguoi thi. Trong trudng
hop budc phai thay déi lich thi don vi t6 chirc thi théng nhat véi don vi quan 1y phong
méy (néu khac don vi) va ban Quan ly dao tao.

2. Trudng hop c6 su ¢6 phong may

Khi bi sy ¢6 may tinh hodc mét két ndi internet, mat két ndi sever (mét két ndi)
ma thoi gian xtr 1y su ¢6 1am bai bi anh hudng tri hodn 1én qud 10% tdng thoi gian bai
thi thi dugc phép cép cho thi lai véi dé du phong. Trudng hop dic biét xin y kién chi
dao truc tiép tir ban chi dao thi.

X4y ra sy cb trong phong méy: mét dién, mat két néi... ma thi sinh khong thé tiép
tuc lam bai thi CBCT giir trat tu va khong cho sinh vién ra khoi phong thi. Bao cdo véi
ban chi dao, ban Thanh tra sau d6 14p bién ban hty toan bo két qua thi va té chic thi
lai vao budi khac.

a) Mat dién phong maéy trong qua trinh thi: can b coi thi 14p bién ban va quyét
dinh theo céc truong hop sau:

- Trudng hop phan mém thi c6 chirc nang cho phép nguoi dy thi tiép tuc lam bai
thi: Tiép tuc ca thi v&i diéu kién dam bao quyén lgi ctia ngudi thi va ca thi tiép theo.

- Trudng hop phan mém thi khong cé chirc ning cho phép nguoi du thi tiép tuc
lam bai thi: Don vi t6 chiic thi théng nhit véi don vi quén ly phong méy (néu khac don
vi) va ban Quan ly dao tao.

b) Su ¢ mang/phan mém:

- Khi mat két néi néu phin mém cé chic nang tam ngung lam bai thi kém voi
thong bdo mat két ndi, khi c6 két ndi tré lai sinh vién tiép tuc lam bai.

¢) Su ¢b may tinh:

Khi may tinh ¢6 sy ¢4 trude khi lam bai thi, thi sinh c6 thé dugc sit dung may khac
& trong phong. Trong trudng hop su ¢b xay ra khi sinh vién dang lam bai thi, nhiing
phan bai 1am thi sinh d hoan thanh s& tu dong luu lai. Thi sinh dugc chuyén sang may

tinh khéc, sir dung key da duoc cdp, dang nhép va tiép tuc lam bai thi.
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3. Trudng hop ngudi thi khong ky xdc nhan vao bang két qua thi (danh sach du
thi) thi phai nhan diém khéng (0,00). Trudng hop can bd coi thi phat hién ngudi thi ky
thay cho mot ngudi thi khac thi ca 02 ngudi thi d6 déu phai nhan diém khéng (0,00).

4, Néu nguoi thi gip phai sy ¢d trong qué trinh thi thi can bé coi thi s& cho phép
ngudi thi d6 1am bai thi thém mot (01) 1an nita bang viée sir dung dé thi du phong ngay
sau khi co y kién déng y béng vén ban cua don vi to chite thi.

Piéu 15: Khiéu nai, thic mic vé két qua thi.

1. Viéc khiéu nai va thic mac vé diém thi do don vi td chirc thi phu trach va nhan
don trong vong 7 ngay ké tir ngay cong bd két qua thi.

2. Pon vi t chirc thi béo céo két qua giai quyét khibu nai, thic mic vé diém thi
trinh Ban Giam ddc phé duyét va chuyén béo céo da dugc phé duyét trén cho Ban Quan
ly dao tao dé cap nhat két qua khiéu nai diém cho ngudi thi vao hé thong quan ly dao
tao va soan thao, trinh ky Quyét dinh cong nhan diém tuong duong, cong nhan dat

chuan dau ra (néu c6).

CHUONG 1V
XU LY VI PHAM VA PIEU KHOAN THI HANH
Pidu 18: Xir ly ngwoi thi vi pham quy dinh

Ddi véi nhimg ngudi thi vi pham quy dinh thi trén méy tinh déu phai 1ap bién ban
va tuy theo mirc d6 vi pham bi xr ly ky luét theo céc hinh thirc sau:

1. Khién trach ddi véi cac nguoi thi vi pham mot trong cac 18i sau: nhin bai cua
ban, trao doi bai voi nguoi thi khac (Hinh thic nay do CBCT quyét dinh tai bién ban
duoc 1ap). Ngudi thi bi khién trach trong mén thi ndo bi trlr 25% sé diém thi ctia mon
thi d6 ngay khi in bang két qua thi.

2. Canh céo dbi véi cac ngudi thi vi pham mot trong céc 16i sau:
- D3 bj khién trach mot 1an nhung trong gio thi d6 van tiép tuc vi pham quy ché thi.
- Trao d6i bai thi hodic gidy nhap cho ngudi thi khéc.

Ngudi thi bi ky luét canh cdo trong khi thi mén nao sé bj trir 50% s6 diém thi mén
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d6 ngay khi in két qua thi. Hinh thtrc ky luat canh cdo do cdn bo coi thi lap bién ban,
thu tang vat va ghi r6 hinh thirc ky luat trong bién ban.

3. Pinh chi thi ddi vdi cc nguoi thi vi pham mot trong céc 16i sau:

- P4 bj canh cdo mdt 1dn nhung trong gior thi d6 van tiép tuc vi pham quy ché thi.

- Khi vao phong thi vin con mang theo cac tai liéu, vat dung trai véi quy dinh tai
Khoan 1 Piéu 11 ctia quy dinh nay.

- C6 hanh vi gay g6, de doa can bd c6 trach nhiém trong ky thi hodc nguoi thi
khac.

- Nguoi thi bj ky luat dinh chi thi trong khi thi mén nao s& bj nhan diém khong
(0,00) thi mon d6 va phai ra khoi phong thi ngay sau khi cén bé coi thi 1ap xong bién
ban. Hinh thirc ky lut dinh chi thi do can b coi thi 14p bién ban, thu tang vat va ghi ro
hinh thire ky luat trong bién ban.

4. Viée ky luat ngudi thi vi pham quy ché thi phai duoc 1ap bién ban ghi rd ndi
dung vi pham va thu tang vt (néu cd) va cong bd cho ngudi thi biét. Néu nguoi thi
khong chiu ky vao bién ban thi bién ban van c6 gid tri.

5. Ngudi thi 1am 19 dé, giri dé ra ngoai trong thoi gian thi, thi ho hodc nhd nguoi
thi ho déu bi ky luét theo quy dinh hién hanh ctia Hoc vién.

Diéu 19: Xir Iy can bd, gido vién vi pham quy dinh

1. Ngudi tham gia cong tac to chire thi ¢6 hanh vi vi pham quy ché thi trén may
tinh (bi phat hién trong khi t6 chitc thi hogc sau khi két thuc thi), néu ¢é du chimg ct,
tuy theo murc d6 vi pham sé& bj xtr ly ky ludt theo quy dinh hién hanh cta Hoc vién.

2. Can bg, gido vién co6 hanh vi tiéu cuc nhu: thi ho, léy dé thi ra ngoai, dua bai
giai vao cho ngudi thi, gy rbi lam mat trat ty tai phong thi thi bi ky luat theo quy dinh
hién hanh.

Diéu 20: Piéu khoan thi hanh

1. Nhitng néi dung ghi trong qui dinh nay mang tinh déc thu ddi voi thi trén may
vi tinh, cdc ndi dung khéc van dugc tudn theo cac Quy dinh hién hanh vé: Coéng tac Xay
dung, Quan ly va In sao dé thi; Cong tac chdm thi; Day va hoc dai hoc, cao déng theo
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hé thong tin chi. ..
2. Quy dinh nay dugc thuc hién tir hoc ky 2 ndm hoc 2019 - 2020.

3. Trong qua trinh thuc hién néu cé diém nao chua pht hgp, can stra déi, bo sung,
cac don vi glri y kieén phan anh vé Ban Quan ly dao tao dé tong hop, bao cdo véi Gidm
doc Hoc vién xem xét, quyét dinh stra doi, bo sung./.
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Phu luc 2: Quy trinh phéi hop giira cic don vi trong to chirc thi

1. Poi véi cdc hoe phan trong CTPT, hoc phin thudc chuin diu ra ngoai chwong trinh dao tao.

Pon vi quan ly
hoc phin

Ban Quin ly dao

tao

-

Pon vi té chire thi —

Can bo coi thi

1.Chuidn bi ngén
hang cdu hoi, dap
an dé dua vao ngan
hang cdu hoi thi
trén mdy tinh;

2. Gui cho Don vi
t6 chirc thi 01 ban

1. Lap lich thi, cung
cap danh séch nguoi
thi du thi

2. Céap nhét lich thi 1én
hé théng phin mém
quan ly dao tao.

1. Phan quyén truy cap thich hop cho Don vi
quan ly hoc phan, Pon vi to chirc thi
2. Ho tro céc don vi trén trong viéc cdp nhit ngan

hang cau héi, dép 4n, t6 chirc thi (tao ca thi, cép
nhat danh sach thi sinh, in két qua...)

3. Chuan bi phong may:
4. Phdi hop cung Nha xuit ban, Ban Quén ly

1. Thuc hién nhiém vu coi
thi;

2. Huéng din ngudi thi quy
trinh lam bai thi.

3. Sau mdi ca thi, 1ap béo
cdo két qua thi co day du
chir ky cua hai can bo coi thi

mém NHCH CSVC&DT kiém tra hé théng dién, chét luong va va can bg ky thudt.
6n dinh dudng truyén; 4. G ket qua thi cia tirng
5. Phan cong cén bd coi thi, can bd phuc vu ca ca thi vé Pon vi quan 1y hoc
mbi ca thi. phan
Giéang vién quin Iy hoc phén -«— Pon vi té chirc thi/quin 1y hoc phén
1. Cép nhat diém 1én phan mém quan ly dao tao theo dung 1. Pon vi t6 chirc thi tap hop két qua thi cta timg ca thi va giri két qua

quy dinh cua Hoc vién va giri Ban cimg ¢6 x4c nhan ctia Trudng

don vi vé Ban Quan ly dao tao

cho ban don vi quan 1y hoc phan

2. DPon viquan ly hoc phan giri két bai thi, qua thi cho giang vién phu
trach hoc phan dé luu trir va cip nhét diém 1én phan mém quan ly
dao tao theo dung quy dinh ctia Hoc vién.
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2. Poi véi cac ky thi tip trung, cic hoc phan cong nhin twong dwong véi hoc phan trong CTPT

Don vi quan ly

hoc phin

—

Ban Quin ly dao
tao/Trung tam

1. Chuan bi ngan hang
cau hoi, dap an dé dua
vao ngan hang cau hoi
thi trén may tinh;
2.Giri cho Pon vi &
chirc thi 01 ban mém
NHCH.

3.Guri 01 Ban cimg va
01 ban mém cho Ban
Quéan 1y dao tao luu
trit, bao quan tai Kho
bai cia Hoc vién

1. Lép lich thi, cung cép
danh sich nguoi thi du
thi

2. Soan théo va trinh ky
Quyét dinh Hoi ddng
thi va Ban Coi thi;

3. Giri van ban cho cac
don vi lién quan.

Pon vi té chire thi

Ban Coi thi

1. Phan quyén truy cdp thich hop cho Pon
vi quan ly hoc phan, Pon vi t chtc thi

2. Ho trg céc don vi trén trong viéc cap nhat
ngan hang cau héi, dip an, to chirc thi (tao
ca thi, cdp nhat danh sach thi sinh, in két
qua...)

3. Chuén bi phong may:

2. Phéi hop cung Nha xuét ban, Ban Quan
ly CSVC&DT kiém tra hé thong dién, chat
luong va én dinh duomg truyén;

3. Phén céng can bo coi thi, can bd phuc vu
ctia moi ca thi.

1. Thuc hién nhiém vu coi
thi;

2. Hudng dan nguoi thi quy
trinh lam bai thi.

3. Sau moi ca thi, lap béo
cdo két qua thi cé6 day du
chit ky ciia hai can bg coi thi
va can b k¥ thuat.

4. Gui ket qua thi cia timg
ca thi vé Pon vi t chirc thi

Ban Quan ly dao tao

A

1. Soan thao va trinh ky Quyét dinh cong nhan tuong duong véi
hoc phan trong CTDT, cong nhan chuin dau ra trinh Ban Giam déc

duyét.

2. Thong béo va cap nhat két qua thi va két qua cong nhan tuong

duong lén Website Hoc vién

Pon vi tb chire thi

trinh Ban Giam doc

1. Sau méi dot thi: Tong hop va lap bao cdo két qua thi vé Ban QLDT va

2. Luu trit bai thi va két qua thi tai don vi phu trach hoc phan va giri vé& Ban
Quan ly dao tao (01 ban ctimg va 01 CD ghi dit liéu két qua thi);
3. Thuc hién cdc cong tac thanh toan theo ding quy dinh.




