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QUYET PINH
V/v: Ban hanh Quy dinh vé quén 1y viin bing, ching chi
ctia Hoc vién Nong nghiép Viét Nam

GIAM POC HQC VIEN NONG NGHIEP VIET NAM
Cdn ctk _Quyét dinh 56 441/QP-HVN ngay 18/3/2014 cia This tuéng Chinh

phu vé viée thanh Idgp Hoc vién Néng nghiép Viét Nam trén co s6 16 chire lai
Truong Dai hoc Nong nghiép Ha Noi;

Cin cv Quyét dinh s6 1026/QD-BNN-TCCB ngay 13/5/2014 cia Bé
truéng Bé Néng nghiép va Phdt trién néng thon quy dinh chirc ndng, nhiém vy,
quyén han va co ¢du té chite ciia Hoc vién Noéng nghiép Viét Nam,

Cén cir Théng tu 56 21/2019/TT-BGDPT ngay 29/11/2019 cia Bé Gido
duc va Dao tao ban hanh Quy ché qudn Iy bing t6t nghiép trung hoc co sé, bing
tét nghiép trung hoc Phé théng, viin bang gido duc dai hoc va chitng chi cua hé
théng gido duc quéc ddn;

e a NGo3

Xét dé nghi ciia Gidm ddéc Nha xudt bén Hoc vién Nong nghiép va Trudng
ban Qudn Iy dao tgo.

QUYET PINH:

Pidu 1. Ban hanh Quy dinh vé quén ly viin bing, chimg chi ciia Hoc vién
Nong nghiép Viét Nam.

Pitu 2. Quyét dinh ndy c6 hidu lyc ké tir ngay ky, nhiing quy dinh trirdc day
trai v6i quy dinh nay déu duoc bai bo.

Pidu 3. Céc dng/ba Gidm déc Nha xuét ban Hoc vién Nong nghiép, Truéng
ban Quéan ly dao tao, Trudng ban Tai chinh va K& toan, Chanh Vin phong Hoc vién
va Trudng cic don vi ¢6 lién quan chiu trach nhiém thi :Emh Quyét dinh nay./. 4/
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QUY DINH VE QUAN LY VAN BANG, CHUNG CHi
CUA HOC VIEN NONG NGHIEP VIET NAN

(Ban hénh kém theo Quyét dink SOMD-H VN ngigdQ.thing. F néim 2023 cia
Gidm déc Hoc vién Nong nghiép Viét Nam)

Chwong L.
QUY DINH CHUNG

Biéu 1. Pham vi didu chinh va di twong 4p dung
1. Quy dinh ndy quy dinh v& quéan Iy vin bing, ching chi gdm: noi dung, hinh thic,
ngdn ngit ghi trong vén bing, chimg chi; in phéi, quén 1y phdi, quan Iy cdp phat vin bang,

ching chi; thdm quyén ky vin bing, chimg chi; chinh stta, thu hdi, hity bd phsifvin bing,
chimg chi; cip ban sao vin bing, chitng chi.

2. Quy dinh nay 4p dung cho céc vin béng, chimg chi sau day

a) Vin bing bao gbm: Bing Tién st Bing Thac st; Bing K¥ su; Bing Cir nhan; Bing
Tét nghiép dai hoc; Béng BAc si thi y; Bing Cao déng;

b) Chung chi bao gdm: Ching chi so cép nghé; Chung chi Gigo duc thé chat; Chiing
chi Gido dyc qubc phong - an ninh; Chung chi Ngogi ngf; Ching chi Tin hoc; Cac loai ching
chi vé chuyen mén nghiép vy, k¥ niing mém; Cac loai chirng chi dio tao ngén han khac,

3. Quy dinh nay &p dung dbi voi cac don vi, ¢4 nhén thudc Hoc vién Nong nghlep Viét
Nam (sau ddy goi tit 1a Hoc vién) dugc Giam dbc giao nhiém vu quén ly, in, cdp phat van
bing, chung chi; in phdi va quan Iy phoi vin biing, ching chi va cac t6 chiic, ¢4 nhan c6 lién
quan.

Diéu 2. Nguyén tic quéan Iy, clp phat viin bing, ching chi

1. Hoc vién théng nhit quan Iy phdi, vin bing, chitng chf thudc thdm quyén cuia Gidm
dbc Hoc vién ky quyét dinh ban hanh.

Dbi véi ph01 chung chi do cic don vi dwoc By quyén cép, don vi phdi hop voi Nha
xuét ban thiét ké miu ph6i dam bao nhan dién, bao mét, trinh Ban Giam déc Hoc vién duyét
mau trwée khi in.

T4t cA vin bang, chiing chi do Hoc vién ban hanh phai dan tem chéng lam gia.

Chuing chi dic thu (Gido duc quéc phong, chitng chi nghé 14 xe...) do don vj chiu
trach nhiém quén ly.

2. Ban chinh van béng, chiing chi dwoc cip mot 1n. Trudmng hop vin bing, ching chi
dd cAp cho ngudi hoco nhung phat hién bi viét sai do 13i caa Hoc vién thi Hoc vién c6 trach
nhiém cip lai cho ngum hoc.

3. Nghiém cAm moi hanh vi gian ldn trong chp phat va st dung vin bing, ching chi.

4. Béo dam cong khai, minh bach trong cép phat vin bang, chiing chi.
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Ditu 3. Phan cip ky va quan 1y viin bing, chimg chi

1. Ky viin béng, chiing chi

a) Bing t6t nghiép trinh do tién si, thac si, dai hoc, cao dang, trung cAp do Gidm dbc
Hoc vién ky;

b) Céc loai chung chi do Phé Giam déc Hoc Vlen ky (phai c6 dé an mo lop, ké hoach
glang day, bang diém, danh sdch hoc vién), trir mét sé ching chi dic thi c6 quyét dinh uy
quyén riéng ctia Gidm déc Hoc vién.

Trudng hop don vi ky phai dwgc hdi ddng cép chimg chi thong qua. Bao gbm céc loai
chirng chi sau:

Chung chi dio tao nghé;

Chung chi bdi dudng nghiép vu.

2. In va quén 1y phéi viin bing, chimg chi

Thiét k&, in va quan 1y phoi van bing, ching chi do Nha xudt ban chiu troch nhiém.

Pitu 4. Quyén va nghia vy clia ngudi dwoe clp viin bing, chimg chi

1. Nguoi duge cap vin bing, chiing chi co céc quyén sau day:

a) Yéu ciu Hoc vién cép vin bing, chimg chi dang thoi han quy dinh; ghi chinh x4c,
dly du cAc thong tin trén vin bing, chitng chi; chinh stra c4c ndi dung ghi tlen viin bing,
chirng chi dugc quy dinh tai chuong IT ca Quy dinh nay;

b) Yéu ciu Hoc vién cung cp thong tin trong s& gc cép van bing, chimg chi va
thong tin trong hd so tdt nghiép dé c6 can ¢t d& nghi chinh stra viin bing, ching chi;

¢) Yéu cdu Hoc vién clp ban sao vin bing, chiing chi tir sé gbe khi c6 nhu ciu.
2. Ngudi duge clp vin bing, ching chi cé cac nghia vu sau déay:

a) Cung cip chinh x4c, ddy du céc théng tin cin thiét d& Hoc vién ghi ndi dung trén
viin bing, chiing chi theo quy dinh;

b) Kiém tra tinh chinh xéc cac thong tin ghi trén vin bang, chitng chi truée khi ky
nhan vin béng, chitng chi;

c) Phai c6 gidy ay quyén theo quy dinh ctia phép luét khi khong tryc tiép dén nhan vin
bing, chimg chi (trudng hop dic biét do Gidm déc Hoc vién quyét dinh).

d) Gift gin, bao quén vén bing, chiing chi; khong duge thy x6a, chinh sita cac ndi dung
trén vin bing, chiing chi; khéng duge cho ngudi khic sit dung viin bang, chirng chi;

d) Sir dung quyét dinh chinh sta vin bing, chirg chi kém theo vin bing, chiing chi
sau khi dugc chinh stra vin bing, chitng chi;

e) Trinh bao cho Hoc vign va co quan cong an noi gan nhét khi bi mét ban chinh vin
bang, chirng chi;

2) Nop lai vin bang, chung chi cho Hoc vién trong thoi han 30 ngay, ké tir ngay nhén
dugc Quyét dinh thu hdi van bing, ching chi.

Chwong 1L )
NQI DUNG, NGON NGU GHI TRONG VAN BANG, CHUNG CHi
Piéu 5. Quy dinh chung v& ngi dung viin bing, chimg chi
NOi dung chung cta céc vin bing, chimg chi gdm:
1. Qubc hidu;



2. Tén van béng, chimg chi;

3. Tén Hoc vién;

4. Ho, chit dém, tén; ngay thang ndm sinh clia ngudi duge clp vin bing, ching chi;
S. 86 hiéu va s6 vao sd gbc cdp van bing, ching chi;

6. Dia danh Hoc vién dat try s& chinh va ngay cp (Ha Noi, ngay... thang. .. nim. . s

7. Chitc danh ciia nguoi c6 thdm quyén cdp viin bing; chit ky, ho va tén clia ngudi ky
(Gidm dbc), déng déu theo quy dinh.

Pidu 6. Cac ndi dung khdc trong viin bing, ching chi

1. Ngoai céc ngi dung quy dinh tai diéu 5, trén timg vin bing con ¢6 nhitng ndi dung nhur
sau:

a) Baing tot nghiép dai hoc, cao déng: nganh dao tao, ndm 16t nghiép, xép loai tbt
nghiép, hinh thuc dao tao;

b) Bing thac sf, bing tién sT: tén nganh hoic chuyén nganh dao tao theo quyét dinh
giao nhiém vu dao tao;

c) Chimg chi: khéa dao tao; thoi gian dao tao, bdi dudng; xép loai tbt nghiép.

2. Bbi voi céc loai vin biing, chimg chi do Hoc vién in phdi c6 thém Logo Hoc vién,
tem chéng 1am gia, hoa vin.

Piéu 7. Ngbn ngit ghi trong vin biing, chimg chi

Ngon ngft chinh dwge ghi trong vin bing, chimg chi 1a tiéng Viét. Ngodi ra, b1 voi tht
c& c4c vin bing ddu c6 ghi them tiéng Anh, tuwong ung v6i ndi dung tiéng Viét va kich c&
khong Iém hon kich & chit tiéng Viét.

Piéu 8, Miu vin bing, chirng chi

Gidm dbc Hoc vién ban hanh mAu viin bing, chitng chi theo quy dinh hién hanh cua
B¢ Gi4o dyc va Pao tao (Phu luc 1).

i ] i Chl‘ro‘ng L. )
IN, QUAN LY PHOI VA VAN BANG, CHUNG CHi
Muc1
IN PHOI VA QUAN LY PHOI VAN BANG, CHUNG CHI
Didu 9. Thiét ké mAu va in phéi viin biing, ching chi
1. Nha xuét ban Hoc vién Néong nghiép thiét ké maun ph01 viin bang, chiing chi (triy

nhitng chimg chi bt bugc phai sit dung phdi ciia co quan c6 thdm quyen) trinh Giam déc Hoc
vién phé duyét, béo cdo B Gigo duc va Dao tao va Céng an thanh phé Ha Nbi.

2. Nha xuét ban Hoc vién Néng ngh1ep t6 chirc in phdi viin bing, chung chi theo dé
xuét cia Ban Quén ly ddo tao d& duoc Giam déc Hoc vién phé duyét.

3. Théng 1 hang nim, Ban QLPT dé xuit s luqng in phox vin bing ching chi cn in
trong n#m, trinh Gidm dbc Hoc vién phé duyét. Nha xuit ban tién hanh thu tuc in phoi bang.



Pidu 10, Quan Iy va cAp phat phéi viin bing, ching chi

1. Nha xuét ban hru gift, bdo quan phdi vin bing, ching chi theo quy dinh hién hanh
ctia B9 Gido duc va Dao tao va cip phat phdi van bang, chimg chi theo dé xuat ciia Ban Quén
Iy dao tao va cac don vi d4 dugc Gidm dbc Hoc vién phé duyét.

Ban QLDT dé xuét sb lugng phdi cln sir dung dua theo sé hrong ngudi hoe duoc chp

biing, cong thém ty 18 phoi tmg b hao (1%).

Cac don vi duge giao nhiém vy in, c4p céc loai van bing, chiing chi (bao gdm ca phéi
chitng chi mua hodc ty in) gl bdo cdo s6 liéu mua va st dung phdi trong nim giri Nha xuét
ban truée ngdy 15/12 hang nim. DSi v6i phoi chua sir dung, cén nhép lai kho ctia Nha xudt
ban, s6 phoi hong lam tha tuc dé nghi huy bé.

Nha xuét ban tién hanh kiém k&, tinh s8, kho, I4p béo céo sir dung phéi trinh Giam dée
Hoc vién va céc don vi lién quan trude ngay 30/12.

2. Xt 1y phéi viin bing, chimng chi héng, thét lac

a) Théng 12 hang ném, Nha xuat ban tap hop sb lugng phoi hong (néu c6) va dé nghi
Giam déc thinh 14p Hoi ddng hiy phoi. Thanh phin hoi ddng gdm: Dai dién Ban Giam déc,
Nha xuét ban, Ban Quén ly dao tao, Ban Thanh tra va 18nh dao don vi co lién quan.

b) Khi tién hanh hily phéi héng, Hoi ddng hity phéi 14p bién ban hiy bd, ghi 16 sb
lugng, s higu va tinh trang phoi vin béng, chiing chi trude khi hiiy bo. Bién ban hiy bé phai
dwgc luu trit vao hd so dé theo ddi, quan ly.

c) Pbi véi nhiing phdi viin biing, ching chi bi thét lac, Hoc vién phai ¢é quydt dinh
hity b6 higu lyc cla céc phéi vin b%mg, chttng chi ¢é s6 hidu bj thét lac va théng bo s6 hiéu
ciia cdc phdi bing, chimg chi bi thit lac dé véi Cong an huyén Gia Lam, thanh phé Ha Noi.

Muc 2
'IN VA QUAN LY VAN BANG, CHUNG CHi

Piéu 11. In viin bing, ching chi
1. Hoc vién giao nhiém vy in vin béing, ching chi cho céc don vi, cu thé nhu sau:

Ban Quén ly dao tao chiu trach nhiém in vin bing cta Hoc vién. Trudng hop dic bist
do Giam d6c Hoc vién quyét dinh.

Céac don vi duge ty quyén cap chiing chi ndo chiu trach nhi€ém in ching chi dé.

2. Cacdon viin vin béng, chiing chi cé nhiém vu:

a) Tiép nhan sé lwong phoi viin bing, chimg chi twong tng tir Nha xuét ban d& t8
chitc in vin bing, chimg chi.

b) T& chic in van bing, chitng chi chinh x4c, khong dé xay ra sai s6t, dang thdi han
quy dinh; trinh ky va dong déu, dén tem vin bing, chiing chi.

Diéu 12. Quén Iy viin bing, ching chi

Khi cép vin béng, chu'ng chi cho ngudi hoc, don vi duoc giao in va cdp vén bﬁng,
chung chi phai lap sb gbc viin bing, ching chi theo mau quy dmh trong d6 ghi 18 sb hiéu, sb

vao sb clp vin bing, chimg chi. Viéc lap sb hiéu, s6 vao sb cép van biing, chiing chi dugc
thue hién theo quy dinh nhu sau:

1. S5 hiéu ghi trén phdi vin bing, ching chi dwoc 1ap lign tuc theo thw tw sé ty nhién
tlr nhé dén 16n trong toan bo qua trinh hoat dong ctia Hoc vién tir khi thyc hién vige ty in phdi
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vén béng, chung chi; dam bao phan biét dugc sé hidu ciia timg loai van bing, ching chi va
xéc dinh duge Hoc vién in phdi vin bang, chiing chi;

2. 86 vao s6 cdp vin bing, chimg chi dwoc 18p lién tyc theo thi tu s& tu nhlen tr nhé
den I6n theo timg nim tir ngay 01/01 dén hét ngay 31/12; dam bao phan biét dugc s6 vao sb

cép cha ting loai vin bing, chimg chi, n¥m cip va co s& gido duc clp van bing, chimng chi do
don vi duoe giao nhiém vu in van b?mg, ching chi 14p.

Piéu 13. Trach nhiém ciia Giam dbc Hoc vién trong vi¢e in phéi, quin 1y viin bing,
chirng chi

1. Ban hanh quy dinh v& quy trinh in, quéan 1y vige in, bao quan, bao mét, sir dyng phadi
vin bang, chiing chi, quan ly viéc cép phat van béng, chimg chi; kiém tra, thanh tra viéc in,
bao quan, st dung phdi va cép phat viin bang, chimg chi, trong d6 quy dinh 8 trach nhiém
ciia ting don vi, ca nhan va ché tai xtr Iy khi dé xay ra vi pham tai Hoc vién.

2. Lap hd so quéan 1y vige in, sir dung phdi, cdp, thu hdi, hity bo phdi vin béng, ching
chi,

3. Ctr can bd chuyeén trach lam cong tac quén 1y, cép phat vin bang, chimg chi; phdi
hgp v6i co quan cong an tai dia phuong noi Hoc vién dong try s chinh trong vige quan 1y,
bao mét phoi vin bang, ching chi.

5. Bam bao co s& vit chat, trang thiét bj, ddm bao an toan phong chéng chay né déi
v6i viée in va bao quan phoi vin bing, ching chi.

6. Quy dinh c4c ky hiéu nhén dang phéi vin bang, chimg chi do co s& gido duc in dé
phyc vy viéc bao mat, nhan dang va chdng lam gia phdi van bing, ching chi.

7. Quy dinh viéc 18p sb hiéu, s6 vao s8 cdp vin biing, chimg chi theo yéu cdu quy dinh
tai khodn 1 Piéu 15 ciia Quy dinh n2y. Pam bao mdi s6 higu chi dwoc ghi duy nhét trén mot

phoi vin bang, chimg chi; mdi s6 vao s& cAp vin bing, chimg chi dugce ghi duy nhét trén mot
vin bing, chiing chi di cép cho ngudi hoc.

8. Thudng xuyén chi dao thye hién kiém tra, thanh tra hoat d6ng in, quén 1y, st dung
phéi, cp phat vin bing, chimg chi dbi véi cac don vi duoc giao nhiém vu trong Hoc vién.

9. Xay dung hé théng co s& dit liéu quan ly vin bing, chitng chi d& cdp cho ngudi hoc;
x8y dung trang thong tin dién tir & cong b6 cong khai théng tin qué trinh thyc hién chi tiéu
tuyén sinh, in, quan Iy vin bing, ching chi va cong bé cong khai thong tin vé cip vin bing,
chtng chi. Trang thong tin dign tir néu trén phai dat lién két trong trang thoéng tin dién ti cia
Hoc vién.

10. Chiju trach nhiém ¢4 nhan trudc co quan quan ly nha nuée khi d& xay ra vi pham
trong céc hoat dong in, quan ly, sit dung phdi, cip phat vin bang, ching chi tai Hoc vién.

Chuwong IV.
CAP PHAT, CHINH SUA, CAP LAIL THU HOI, HUY BO VAN BANG, CHUNG CHi

Pidu 14, Pidu kién cip vin bing, ching chi
1. Vin bing dugc cAp sau khi ngudi hoc hoan thanh chwong trinh gido duc, chwong
trinh dao tao theo cp hoc, trinh dé dao tao theo quy dinh day va hoc tuwong ‘ing cia Hoc vién.

2. Chimg chi duoc cép sau khi nguoi hoc hoan thanh chuong trinh dao tao hoc boi
ducmg ning cao trinh do hoc vén, nghé nghiép theo chuong trinh do Hoc vién quy dinh hogc
dat két qua theo yéu cdu coa ky thi.



Pidu 15. Thoi han phét viin bing, chitng chi

1. Pon vi dugc giao nhiém vu ¢6 trach nhiém 16 chirc chp phat viin bing, chiing chi

cho ngudi hoc trong vong 30 ngay k& tir ngay ¢6 quyét dinh cong nhan va ky vin bing, chimg
chi.

2. Trong thoi gian cho cap vin bing, ngudi hoc duge cdp ban trich sao Quyét dinh
cdng nhan tét nghiép néu ¢6 yéu cdu.

Piéu 16. S8 gbe cap viin bing, ching chi

Sb gbe cdp vin bing, chimng chi 13 ta1 liéu do don vi duge giao nhiém vu quén ly viin
bang, chéng chi 18p ra khi thye hién viéc cdp ban chinh vin bing, chimg chi trong d6 ghi chep
dly du nhitng ndi dung tiéng Viét nhur ban chinh ma Hoc vién dd cép.

Sb gbc chp van bang, chimg chi phéi dugce ghi chép chinh xdc, danh s6 trang, déng
ddu giap lai, khéng dugc tdy x6a, dam bao quan 1y chit ché va luu telt vinh vidn.

Mau s6 gbc cdp vin bing, chimg chi duoc quy dinh tai Phu lyc L, IL, 111, IV k&m theo
Quy dinh nay.
Pidu 17. Ky, déng ddu viin biing, chitng chi

1. Nguoi ¢6 thaim quyén cdp vin bing, chung chi quy dinh tai Pidu 3 cta Quy dinh
nay khi ky vén bing, chiing chi phai ky theo méu chit ky d& ding ky véi co quan cé thim
quyén va ghi rd, du ho tén, chirc danh.

2. an(mg hop ngudi c6 thim quyen cép vin bing, chimg chi chua dugc co quan co
thim quyen bd nhiém, cong nhan th1 cAp pho dugc giao phu trach co quan c6 thdm quyén cip
vin bang, chting chi 12 ngudi ky cAp vin bang, chiing chi.

3. Viée déng dAu trén chit ky clia ngudi c6 thdm quyén cdp vian bing, chiing chi thuc
hién theo quy dinh v& cdng tac vin thu hién hanh,

Pidu 18. Thim quyén quyét dinh chinh sira ngi dung viin biing, chiing chi

Giam déc Hoc vién hodc ngudi duge Giam dbe Uy quyén cé thdm quyén quyét dinh
chinh stta ndi dung vin bang, chu'ng chi, Trudng hop Hoc vién sap nhép, chia, tach, giai thé
hoic ¢6 sy diéu chinh v& thdm quyén thi ngudi c6 thdm quyen quyet dinh chinh stra ni dung
vin bing, chimg chi 1a thi trudng co quan dang quan 1y sé gbc cép van bing, chimg chi.

Pidu 19. Cac trwdng hop chinh sira ndi dung van bing, ching chi

Ngudi duge cip vin bing, chung chi c6 quyen yéu cdu chinh sira ndi dung ghi trén
viin béng, chiing cht trong treong hop sau: thay ddi hodc cai chinh ho, chit dém, tén; ngay
thang nam sinh cia ngudi duge cdp vin bing, ching chi vi 1y do déng ky khai sinh qua han,
ding ky lai vigc sinh theo quy dinh clia phép luit. Cac truong hop thay d6i chinh sira ndi
dung ghi trén viin bing phai dwoc co quan ¢6 thdm quyén quyét dinh ho#ic x4c nhén.

Pidu 20. H so, trinh tw, thi tuc chinh sia ndi dung viin bing, chirng chi
1. Hé so d& nghi chinh sira viin bing, chiing chi:
a) Don dé nghi chinh sira vin bing, chiing chi;
b) Vin bing, ching chi d& nghi chinh sira;

c) Gifly khai sinh déi v6i trudng hop chinh stra viin bang, chimg chi do bd sung ho
tich, diéu chinh ho tich, diing ky lai viéc sinh, ding ky khai sinh qua han;



d) Chung minh thu nhén dan hodc hd chiéu hogc gidy to tiy than hop phép khac co
anh cta ngudi dwoc cAp vin bing, chimg chi;

Cac tai liéu tr ong hd so d& nghij chinh sita vin béng, chiing chi quy dlnh tai cac diém
b, ¢, d khoan nay c6 thé 14 ban sao khéng c¢6 chimg thuc hodc ban sao tir sb géc hoiic ban sao
ducyc chitng thuc tiy ban chiinh.

Néu tai liéu trong hd so 12 ban sao khong cé ching thue thi Hoc vién cé quyen yéu ciu
ngudi dé nghi chinh sira vin bing, chiing chi xuét trinh cac gidly to ban chinh dé déi ch1eu
ngudi déi chiéu phai ky xéc nhan va ghi 16 ho tén vao ban sao va chiu trach nhiém vé& tinh
chinh x4c clia ban sao so v6i ban chinh.

Néu 1iép nhan tai licu trong héd SO 13 ban sao tir b gbc hoiic ban sao dwoc chiing thuc
tir ban chinh thi co quan cé thim quyen chinh sira ndi dung v#n bing, ching chi khong
duge yéu ciu xudt trinh ban chinh d& déi chiéu. Trudng hop ¢6 ddu higu nghi ngdr ban sao 12
gi4 mao thi c6 quyén xac minh.

2. Trinh tyr, thit tyc chinh sira vin bing, chimg chi dwoc quy dinh nhu sau:

a) Ngudi d& nghi chinh sira van bing, ching chi ngp 01 (mot) by hd so theo quy dinh
tai khoan 1 Pidu nay cho Hoc vién théng qua don vi dugc giao quén 1y vin bing, ching chi.
Viée ndp hd so ¢6 thé thyc hién bang céch ndp truc tiép hojc giri qua dudng buu dién;

b) Trong thoi han 05 ngdy lam viée ké tlr ngay nhén di hd so hop 18, Hoc vién xem
xét quyét dinh viéc chinh stra; néu khéng chinh sira thi phai tra 18 biing van ban va néu 13 ly
do;

¢) Viéc chinh sira ndi dung vin bang, chimg chi dwgc thye hién bang quyét dinh chinh
sira; khong chinh stra tryc tiép trén vin bing, chimg chi;

C#n ctr quyét dinh chinh stra, don vi duge glao quan ly viin bang, ching chi tién hanh
chinh sira céc ngi dung twong tmg ghi trong sb gbc cdp van bing, chiung chi va dong déu 1én
phén chinh sira.

Pidu 21. Ngi dung chinh ciia quyét dinh chinh sira va ap dung vigc chinh sia vin bing,
ching chi

1. Quyét dinh chinh stra viin bing, chitng chi gdm céc noi dung chinh sau:

a) Ho, chit dém, tén; ngdy thang nim sinh cta ngudi c6 vin bing, chung chi dugc
chinh sira;

b) Tén, s6, ngdy thang nam cép ciia vén bing, chimg chi dwoc chinh stra;
c¢) Noi dung chinh sira;

d) Ly do chinh sita;

d) Higu lyc va trach nhiém thi hanh quyét dinh.

2. Viéc chinh stra ndi dung ghi trén vin bang, ching chi duoc 4p dung ca dbi voi
nhftng vin bing, chimg chi digc cAp trude ngay Quy dinh nay co6 hiéu lyc thi hanh.

Diéu 22. Cép lai vin bing, chitng chi
1. Truong hop vin bing, chiing chi d& clp nhung phét hién bi viét sai do 18i cia Hoc
vién thl Hoc vién ¢6 trach nhiém cAp lai ban chinh vin bing, chitng chi.

2. Thim quyen cip viin bing, ching chi quy dinh Pidu 03 ciia Quy ché nay c6 thim
quyén cp lai viin bing, chiing chi.

3. Thi tyc cAp lai viin bing, chimmg chi nhu sau:



a) Ngudi c6 yéu ciu cap 1a1 vin bang, chimg chl gui trye tiép hodc qua dudng buu
dién cho Hoc vién mdt bo ho so gbm: don dé nghi clp lai vin bc’mg, ching chi; viin bang,
chttng chi d& nghi cip lai; gidy t& ching minh Hoc vién viét sai van bang, chimg chi;

b) Trong th@n han 15 ngay lam viéc ké tir ngay nhan dit hd so hop 18, Hoc vién xem
xét va quyét dinh clp lai van bing, chung chi; ndu khong cAp lai thi phai tra 1o bing vin ban
vanéu rd ly do,

¢) Trwong hop mAu vin bing, chimg chi tai thoi diém cp vin bing, chimg chi da thay
ddi, Hoc vién cﬁp vin bing, chimg chi st dyng mAu vin bing, chimg chi hién hanh dé chp
cho ngudi duge clp lai van bing, chimg chi.

Piéu 23. Thu hdi, hity bé viin bing, chiing chi

1. Van bang, chiing chi bi thu hdi, hiy bo trong cac trudng hop sau day:

a)} C6 hanh vi gian [4n trong tuyén sinh, hoc tip, thi cit, bao vé ) an, khoa lugn tbt
nghiép, luén vén, ludn 4n hojc gian 1an trong viéc 1am hd so dé duge cap vin bang, ching chi;

b) Cép cho ngudi khong di didu kién;

¢) Do ngudi khong c6 thdm quyén cip;

d) Vian bing, ching chi bj tdy x6a, siva chita

&) Dé cho ngudi khic sir dung.

2. Hoc vién c6 trach nhiém thu hoi, hiy bo van b%mg, chitng chi:

a) Vin bing, chiing chi do Hoc vién cép;

b) Béng thac sT, bang tién si truéc ddy do B6 trudng B6 Gido duc va Pao tao cép cho
ngudi hoe do Hoce vién tb chire dao tao.

3. anong hop o' quan chp van bing, chung chi da sép nhdp, chia, tach, giai thé thi
Hoc v1en o6 thdm quyén thu hdi, hity bo vin bing, ching chi ma Hoc vién dang quan 1y sb
gbc clp vin bing, chung chi.

Diéu 24, Cong khai théng tin v& cAp viin biing, ching chi trén trang thong tin dign tir

1. Viéc cong bb cong khai thong tin vé cip vin bing, chiing chi trén trang thong tin
dién tir http://www.vnua.edu.vn nhim cong khai, minh bach hoat dfng dao tao va cp vin
bing, chung chi ctia Hoc vién; giip cho cac co quan, t§ chirc, ¢4 nhén kiém tra, gidm sét hoat
dong cAp vin bing, chimg chi mot céch thudn loi; han ché tinh trang gian 14n va tiéu cuc
trong viéc clp vin bing, chitng chi; han ché viéc st dung vin bang, chiing chi gid.

2. Théng tin cong bd cong khai vé& cip van bing, chirg chi gdm céc noi dung ghi trén
vin bing, chirg chi quy dinh tai cdc khoén 2,4, 5, 6 Didu 5 va khoan 1 Didu 6 cia Quy dinh
ndy; phai dam bao chinh xé4c so véi s6 géc cip van bang, chiing chi, phél dugc cdp nhét va
luu telf thudng xuyén trén trang thong tin dién t&r ctia Hoc vién/don vi di clp vin béng, chitng
chi; bao dam dé& quan ly, truy cap, tim kiém.

3. Trudmg hop van bing, chiing chi duoc chinh sira, thu hdi, hily b6 thi cling phéi duge
cong bd cong khai trén trang thong tin dign t& cha Hoc vién/don vi d4 chinh stra, thu hdi, hay
bo viin bang, ching chi.

4. Viée cong bd cong khai théng tin vé cép, chinh sira, thu hdi, huy bo vin bing,
ching chi trén trang thong tin dién tir dugc thyc hién ca déi v6i cac vin bang, chimg chi di
duoc chp trudc ngay Quy dinh nay c6 hiéu hwe thi hanh.



Chuong V.
KIEM TRA, THANH TRA, XU LY VI PHAM

Pidu 25. Kiém tra, thanh tra

1. Hoc vién giao Ban Thanh tra dinh ky hozc dét xuit tién hanh kiém tra viée in, quén
Iy, cép phat, sir dung vin bing, ching chi déi v6i céc don vi ¢é lién quan.

2. Céc don vi, c4 nhan chiu trch nhiém in, quan 1y, cdp phat hodc sir dung vin bi’mg,
chitng chi c6 trach nhiém phdi hop, tao didu kién thuan loi cho cong téc kidm tra, thanh tra,
thye hién ché 6 béo c4o 6 thang/lan.

Pi¢u 26. Xt Iy vi pham

I. Bon vi cép vin bing, chung chi, ngudi ¢6 thim quyén cap viin bing, chumg chi,
ngudi dugce cap vin béng, chitng chi c6 cac hanh vi vi pham quy dinh v& quan ly, cap phét, st
dyng vdn bing, chtng chi thi bi xir phat vi pham hanh chinh theo quy dinh vé& xir phat vi
pham hanh chinh trong linh vyc gido duc; bdi thudng thiét hai theo quy dinh cda phap [udt;
tiy theo tinh chit, mtrc d6 vi pham, ¢6 thé bi xir ly ky Iudt hodc truy ctu tréch nhiém hinh sy.

2. Ngudi thyce hlen nhiém vu cip ban sao vin béng, chimg chi tr s6 gbc do thidu tinh
thén trdch nhiém hodc ¢b ¥ lam trai cac quy dinh ctia Quy dinh nay va céc vin ban quy pham
phap luat khéc thi tiy theo mirc d vi pham c6 thé bi xir ly ky luat hojc truy ciru trach nhiém
hinh sy; néu gdy thiét hai thi phai bdi thwong theo quy dinh cia phép Tuét./.



PHU LUC I
MAU SO GOC CAP BANG TOT NGHIEP PAI HOC

BO NONG NGHIEP
VA PHAT TRIEN NONG THON
HOC VIEN NONG NGHIEP VIET NAM

KROA ROC: oot
Hinh thirc d20 180 ...
Quyét dinh c6ng nhén tt nghiép sé ........ ngay ..... thang ... n¥m ......ocooeevovvevenn .

S6 | Ho va | Ngay | Noi | Gi6i | Dan | Quéc | Nganh | Nam | Xép | 6 | s6 Nguwoi | Ghi
TT | ten |thang |sinh | tinh | tdc | tich |daotao]| tbt | loai tét hi¢u | vao | nhén | chn
ngudi | nim nghiép | nghigp | vin | 6 | vin
hoc | sinh bing | gbc | bing

cap | ky va
vin | ghird
bing | ho tén
Ha Ngi, ngay ... thang ..... ndm ...
GIAM POC

(Ky, déng dédu, ghi vé ho tén)
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PHU LUC 11
MAU 8O GOC CAP BANG THAC ST

BO NONG NGHIEP
VA PHAT TRIEN NONG THON
HOQC VIEN NONG NGHIEP VIET NAM

SO GOC CAP BANG THAC Si

S6 |Ho va|Ngay | Noi | Gi¢i | Dan | Quéc | Quydt |Ngay| Tén | Quyét | sé6 | s3 Ngudi | Ghi
TT | tén |théng|sinh | tinh | téc | tich | dinh | bado [ nganh | dinh | hiéu | vao nhin | cha
ngudi| nim thanh | v& | hodc | céng | vin | s | vin
hoc | sinh lap chuyén| nhén |bing| gbc | bing
hoi nganh |  tdt chp | ky va
déng dao tao |nghiép, van | ghirg
dénh clp béng | ho tén

gia béing
lugn thac si
van

Ghi chua: Quyet dinh thanh lap Hoi ddng dénh gia [udn vin va Quyét dinh cong nhan tbt
nghiép, cip bing thac st ghi 13 sb, ngay thang nam.

Ha Noi, ngay ... thdng ... ndm .......

11

GIAM DOC
(Ky, déng ddu, ghi v& ho tén)




MAU SO GOC CAP BANG TIEN S

BO NONG NGHIEP
VA PHAT TRIEN NONG THON
HOQC VIEN NONG NGHIEP VIET NAM

PHU LUC Il

SO GOC CAP BANG TIEN Si

TT

5 [Ho va

tén
nguoi
hoc

Ngay
thang
nam
sinh

Noi
sinh

Gidi
tinh

Dén

tHc

Québc
tich

Quyét
dinh
thanh
1ap hoi
déng
danh
gia lugn
én cAp
truomg,
hoic
vién

Ngay | Tén
bdo | nganh
vé | hodc
chuyén
nganh
dao tao

Quyét
dinh
cong
nhén

hoc vi

va clp
béng

tién si

86 | Sb
hiéu | vao
vin | sb
bing | gbe
clp
vén
bang

Ngudi
nhén
vén
bing
ky va
ghi 18
ho tén

Ghi
chua

Ghi chii: Quyét dinh thanh 1p Hoi ddng dénh gia lusn 4n cép trudmg holic vién, Quyét dinh

cong nhan hoc vi va cip bing tién si ghi 13 s6, ngay thang nim.

12

Ha Ngi, ngay ... thdng ... néim ...

GIAM POC

(Ky, déng ddu, ghi rd ho tén)

FE "2



PHU LUC IV

MAU 80 GOC CAP CHUNG CHI
(Kem theo Thong tur s0 19/2015/TT-BGDBT ngay 08 thang 9 nim 2015
cua By trwong BY Gido duc va Pao tao)

BO NONG NGHIEP
VA PHAT TRIEN NONG THON
HOQC VIEN NONG NGHIEP VIET NAM

SO GOC CAP CHUNG CHI ....ovverreerirvenrrnnnns *
Chuong trinh dao ta0, BT AUTNZ: <...vvoveeeeeeee et e e se e e s ers s,
Thoi gian ddo tao, bdi dudng: tir ngay ... thang ... nam .... dén ngay ... thang ... ndm ......
Hoi dong thi/kilm tra (N CO): .v.uevvviiiieieect e ese s sesereeseessesesnes

Quyét dinh cong nhan t6t nghiép s6 ............. ngay ..... thing ... nam .............
S6 | Hova | Ngay | Noi | Gisi | Dan | Xép Sé6 | Sévao Ngudi | Ghi p
TT | tén thang | sinh | tinh | tdc | loaitst | hiéu | sb gbe nhén cha [
ngudi ném nghi¢p | ching chp chimg chi
hoc sinh chi chimg | ky vaghi
chi rd ho tén

Ghi chii: (*) Ghi tén chtng chi.
Ha Ngi, ngay ... thdng ... ndm..........
GIAM POC
(Ky, dong ddu, ghi r8 ho tén)
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