HOC VIEN NONG NGHIEP VIET NAM

HUONG DAN DANG NHAP TAl KHOAN

EMAIL SINH VIEN

Nguyén Hifu Tuén

B6 phan Quan tri mang Hoc vién
NOng nghiép Viét Nam



1. Tai khoan Email.

- Mdi sinh vién cia Hoc vién dudc cdp 1 tai khodn email trong quéd trinh
hoc tap tai Hoc vién.

- Tén tai khoan Email cta sinh vién: <ma sinh vién>@sv.vnua.edu.vn
Vi du: 670001@sv.vnua.edu.vn

- Tai khoan Email cua sinh vién dugc cap giay phép (License) “Office
365 Al danh cho sinh vién” cta cong ty Microsoft. Office 365 Al la
phién ban tru'c tuy&n mién phi cta Office di kém véi email, hdi thao
video, trung tdm tuy chinh dé€ lam viéc nhédm trong 16p hoc vdi
Microsoft Teams va 'ng dung OneDrive quan ly dif liéu luu trr dam
may ca nhan va&i dung lugng 1TB/sinh vién.

Luu y: doi véi ban quyén “Office 365 A1”, cac i'ng dung Word,
Excel, Power Point, Access chi st dung truc tuyén trén nén
Web, khong cai dat i'ng dung trén may tinh dugc.

Office 365 Alla All apps Tips and Tricks
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Calendar ~ Delve ~ Dynamics Kaizala Lists OneDrive OneNote

Outlook People ~ Planner Power Apps Power Autom... PowerPoint Project SharePoint Stream
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Sway Teams To Do Whiteboard ~  Word  Yammer

2. Thiét l1ap tai khoan Email mai.
- M@ trinh duyét Web (Microsoft Edge, Chrome, Opera, Firefox...)

- Trén thanh dia chi go: https://office.com

=7 Sign in to Outlook x B

m}
& & B8 office.com



- Sau khi bam “Enter”, giao dién dang nhap tai khoan ctia Microsoft sé

hién ra.

O B2 Signin to Outlook X | +

<« > O ()  https://login.microsoftonline.com/common/oauth2/authorize?client_id=00000002-0000-0ff1-ce00-000000000000&... A g B & = ®

Outlook

B® Microsoft
Sign in
to continue to Outlook

670001@sv.vnua.edu.vn

No account? Create one!

Can't access your account?

Q Sign-in options

- Nhap day du dia chi Email do Hoc vién cap, sau dé chon Tiép theo
hodc Next.

* OFFICE 365 - VNUA
HOC VIEN NONG NGHIEP VIET NAM

Vietnam National University of Agriculture

& 670001 @sv.vnhua.edu.vn

Enter password

Password

Forgot my password

Chao mung ban d@én céng déng Office 365 Hoc vién
Nong nghiép Viét Nam - VNUA

- Nh&p mét kh&u tam thdi la mét khau da dugc cip cho sinh vién theo
tai khoan



- Sau do chon Sign in hodc “Pang nhap”

Vietnam National University

OFFICE 365 - VNUA
HOC VIEN NONG NGHIEP VIET NAM
of Agriculture

670001 @sv.vnua.edu.vn

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

Chao miing ban dén cong dong Office 365 Hoc vién
Noéng nghiép Viét Nam - VNUA

Chon Next, ctra sd thiét 1ap chiic ndng xac thuc 2 I3p nhu hinh dugi
hién ra

- Chon qudc gia la Viét Nam

- Nhap so dién thoai, chon Next

@ OFFICE 365 - VNUA
HOC VIEN NONG WGHIEP VIET NAM
oo Rt Unaroy o hgreabre

Additional security verification

Secure your account by adding phone verification to your password. View video to know how to secure your account

Step 1: How should we contact you?

Chon qudc gia Nhép s6 dién

~ Authentication phone V.
Viét Nam i
= Vietnam (+84) vl |(i thoal

Method

@ Send me a code by text message

Your phone numbers will only be used for account security. Standard telephone and SMS charges will apply.

- M3 tin nhan trén dién thoai d&€ 18y ma code, nhdp ma code vao 6
trong



Nhap ma code vao day

Verify

- Chon Verify

Step 2: We've sent a text message to your phone at +84 D-

- Chon Done d€ hoan thanh thiét I1ap tinh nang xac thuc 2 16p.

Lan d&ng nhdp dau tién, do dung mét khdu tam nén sinh vién can phai
d6i méat khau.

- Nhdp Current password (Mat kh3u hién tai) l1a d& dugc cap kém theo
tai khoan

- Nhdp New password (Mat khdu mdi) va Confirm password (Xac
nhan mat khau) phai giéng nhau.

Luu y: Mat khdu mdi phai cd t6i thi€u 8 ky tu bao gdm it nhét 3 loai sau:
chi hoa, chit thudng, s& hodc ky tu dt biét. Trong mat khdu khdng dudc
chra ma sinh vién, ho tén, ngay sinh, sd dién thoai cla sinh vién vi hé thong
clia Microsoft s€ coi mat khau dé khéng an toan va khéng cho phép doi.

- Sau khi nhap day du, chon Sign in hodc Pang nhap



@ OFFICE 365 - VNUA
HOC VIEN NONG NGHIEP VIET NAM

Vietnam National University of Agriculture

670001 @sv.vnua.edu.vn

Update your password

You need to update your password because this is
the first time you are signing in, or because your
password has expired.

urrent password

[ M4t khau hién tai

Mat khau mdi —» New password

Confirm password

[ G lai Mat khau mdi

Chao mling ban dén cong déng Office 365 Hoc vién
Nong nghiép Viét Nam - VNUA

- Khi d&i mat khau dugc chdp nhén, clra s6 mdi hién ra, chon Next

OFFICE 365 - VNUA
HOQC VIEN NONG NGHIEP VIET NAM

Vietnam National University of Agriculture

670001 @sv.vnua.edu.vn

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

Chao mung ban dén céng déng Office 365 Hoc vién
Nong nghiép Viét Nam - VNUA




Ctra sb thiét 1ap tinh n&ng khdi phuc lai password (méat khau) khi bi
quén hién ra
[ Ftia srromnstin | 2

Don't lose access to your account!

up at least 2 of t

’-1\ Nhan vao day dé thuc hién
xac thuc qua dién thoai

Nh&n vao day dé thuc hién
xac thuc qua email

- Tai budc nay, sinh vién can hoan thanh 1 trong 2 tuy chon dé xac thuc
tai khoan gom: dién thoai, email ca nhan;

+ PE xac thuc qua dién thoai (Authentication Phone) nhan chudt vao chir
Verify cubi dong Authentication phone clra s6 mdi hién ra

Nhdp m& code dugc guri vao sd dién thoai qua tin nhan, Chon Kiém chiing
hoac Verify

+ D& xac thuc bang email (Authentication Email), nhan chudt vao chi
Set it up now clra s6 xac thuc hién ra, nhép dia chi mail cd nhan (gmail,
yahoo,...), chon ema|l me

Don't lose access to your account!

[
mx
Nhép dia chi mail ca nhan r6i chon
email me

- M3 hdp thu' cd nhan dé nhan mail xac thuc (ma code) tir Microsoft,



o Microsoft on behalf of vnua.edu.vn <msonlineservicesteam@microsoftonline.com>

. tome v

9:56 AM (O minutesago)  Y¥ €

Verify your email address

Thanks for verifying your 670001@sv.vnua.edu.vn account!
Your code is}{371556

Sincerely,
vnua.edu.yn

* OFFICE 365 - VNUA
HOC VIEN NONG NGHIEP VIET NAM

Vietnam National University of Agriculture

- Copy ma xac thuc va dan vao 6 xac thuc.

dung dé mat quyén truy nhap vao tai khoan cua ban!
Vui long xac nhan dia chi email xac thyc ola ban dudi day. Khong sif dung email trudng hoc hoac cong viéc chinh cia ban.

Email Xac thuc

Chung t6i da g mot thong diép email co chifa ma kiém chiing dén hop thu dén cia ban.

T

Nhap ma code rdi chon kiém chiing (Verify)

- Chon Kiém chirng hodc Verify

OFFICE 365 - VNUA
HOC VIEN NONG NGHIEP VIET NAM

670001@sv.vnua.eduvn | ?

Don't lose access to your account!

Thanks! We'll use the info below to recover your account if you forget your password. Click "finish" to close this page.

Q Authentication Phone is set to +84 08- Change
& Authentication Email is set to-gmail,com. Change

finish cancel

- Chon Hoan tat hodc Finish



* OFFICE 365 - VNUA
HOC VIEN NONG NGHIEP VIET NAM

Vietnam National University of Agriculture

670001@sv.vnua.edu.vn

Stay signed in?

Do this to reduce the number of times you are asked
to signiin.

D Don't show this again

No

Chao mung ban dén cong dong Office 365 Hoc vién
Nong nghiép Viét Nam - VNUA

- O giao dién trén, néu ta dang st dung may tinh ca nhan, cé thé chon Yes
dé€ lubn trong trang thai ddng nhdp. Néu diing may tinh chung, chon No.

BT Microsoft 365

Welcome to your new Office

With Office for education, you can
A4 create, organize, and collaborate on
classwork, all in one place

@ Create and safely store your files in the cloud
y B3 Intuitively organize your schoolwork, and stay up to date
on homework and tasks

& Take notes, organize and share projects, and collaborate
with your peers

S

- Lan lugt b4m vao biéu tugng miii tén dé xem 3 gidi thiéu vé phan mém cua
Microsoft.
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Nh&n vao day dé xem tat ca (ng dung ]

Install Office

Good morning

ES
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Get started

Begin building your Office experience by creating something new.

@
@

& Quick access
FONI O Al (© Recently opened &8 Shared ¥ Favorites  + T Upload = 383

>
3

M Feedback

- Ta c6 giao dién cua Office 365 Al online nhu hinh trén. D& chon (ng dung
truc tuyén mudn st dung, bam vao cac biéu tugng ('ng dung bén trai man hinh.

- Chon Outlook dé check mail; chon Teams dé hoc, hop,... online
- P& xem tat cd ¢'ng dung, bam biéu tugng IEHEEES gbc trén bén trai.

- P& déi ngbn ngilr, b&m biéu tugng

Settings X

Other
Third party notice

Themes

) A

Office ;§\//

- Chon giao dién >

‘" .

'%* oF O
"
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- Chon ngon ngit

- Péi password (Mat khau)

View all

Language and time zone

Change your language —>

Dark Mode

Password

I - |Change your password —>




3. Dat lai mat khau khi quén.

@ OFFICE 365 - VNUA
HOC VIEN NONG NGHIEP VIET NAM

Vietnam National University of Agriculture

< 670001 @sv.vnua.edu.vn

Enter password

Password

Forgot my password

Chao mung ban dén cdng déng Office 365 Hoc vién
Nong nghiép Viét Nam - VNUA

- Tai trang dang nhap, chon Forgot my password hodc “T6i da quén mat
khau”.

OFFICE 365 - VNUA
HOQC VIEN NONG NGHIEP VIET NAM
Vietnam National University of Agriculture

Get back into your account

Who are you?
To recover your account, begin by entering your email or username and the characters in the picture or audio below.

Email or Username: *

670001 @sv.vnua.edu.vn

Example: user@contoso.onmicrosoft.com or user@contoso.com

(e

Enter the characters in the picture or the words in the audio. *

Next Cancel

- Nhap vao 6 tréng cac chif va so6 trong hinh, sau chon Next hodc “Tiép
theo”.



OFFICE 365 - VNUA
HOQC VIEN NONG NGHIEP VIET NAM

Vietnam

Get back into your account

verification step 1 > verification step 2 > choose a new password

Please choose the first contact method we should use for verification:

® Email my alternate email

O Text my mobile phone

Ocall my mobile phone

Cancel

You will receive an email containing a verification code at your alternate email

address [. """ @gmail.com)

- Tuy theo phuadng thirc xac thuc la s6 dién thoai hay email sé cé giao dién
khac nhau. Trong trudng hop nay, tai khoan xac thuc bang email nén ta

chon “Email”.

- Né&u xac thuc bdng email, ma hdp thu’ cd nhan dé 18y ma kiém chirng do

Microsoft guri.

Microsoft on behalf of vnua.edu.vn <msonlineservicesteam@microsoftonline.com> 9:56 AM (O minutesago) Yy €

. tome »

Verify your email address

Thanks for verifying your 670001@sv.vnua.edu.vn account!

Your code is]371556

Sincerely,
vhua.edu.vn

Please do not reply to this message.

HOC VIEN NONG NGHIEP VIET NAM

This message was sent from an unmonitored email address. * OFFICE 365 = VNUA

Vietnam National University of Agriculture

- Copy ma ki€ém chiing va dan vao 6 tréng.



OFFICE 365 - VNUA

HOC VIEN NONG NGHIEP VIET NAM
Vietnam National University of Agriculture

Get back into your account

verification step 1 > verification step 2 > choose a new password

Please choose the first contact method we should use for verification:

® Email my alternate email We've sent an email message containing a verification code to your inbox.

O Text my mobile phone
| 932205

Are you having a problem?

Ocall my mobile phone

Cancel

- Xac thuc bang dién thoai thi chd SMS do Microsoft guri dén dién thoai ctia ban.

OFFICE 365 - VNUA
HOQC VIEN NONG NGHIEP VIET NAM

Vietnam National University of Agriculture

Get back into your account

verification step 1 v > verification step 2 > choose a new password

Please choose the second contact method we should use for verification:
® Text my mobile phone In order to protect your account, we need you to enter your complete mobile
phone number (*****akkias 78) below. You will then receive a text message with a

verification code which can be used to reset your password.
Ocall my mobile phone

| r— | v\
Nhap s dién thoai,
< chon Next

Cancal

- Nhap ma code vao 6 trong, chon Next



#¥% OFFICE 365 - VNUA

bS5 HOC VIEN NONG NGHIEP VIET NAM
Y Vietnam National University of Agriculture

Get back into your account

verification step 1 v > verification step 2 > choose a new password

Please choose the second contact method we should use for verification:

® Text my mobile phone We've sent you a text message containing a verification code to your phone.

O call my mobile phone

[er0211 [[*—— | Nhap m3 code

\ n
vao day
Try again Contact your administrator

Cancel

- Nh&p méat khdu mdi va Xac nhan méat khdu mdi, sau d6 chon Finish hodc
Hoan tat.

¥ OFFICE 365 - VNUA
Pt C’ﬁf.‘.’n’é" NONG _NGH_!E:VIET NAM

Get back into your account

verification step 1 v > verification step 2 v > choose a new password

* Enter new password:

* Confirm new password:




OFFICE 365 - VNUA
HOC VIEN NONG NGHIEP VIET NAM

Vietnam National University of Agriculture

Get back into your account
@ Your password has been reset

To sign in with your new password, click here.

- Ta c6 giao dién thong bao nhu trén. Chon Click here hodc bam vao day
d€ vao lai ing dung Office 365.



