QUY DINH

QUAN LY CONG LAO BONG NGHTA VU XAY DUNG TRUONG
CUA NGUOI HOC
(Ban hanh kem theo Quyét dinh s6 02 /QB-NNH ngay 02 thang 01 nam 2013
cua Hiéu truéng Trudng Bai hoc Nong nghiép Ha Noi)

- Can clr Quyét dinh s6 01/QB — NNH ngay 02 Thang 01 nam 2013 cla Hiéu
tredng Truong Dai hoc NOong nghiép Ha Noi vé viéc ban hanh “Quy dinh vé To chirc va
Quan ly ctia Truwong Bai hoc Nong nghiép Ha Noi”;

- Thuc hién két luan Hoi nghi trién khai Cong lao dong cla nguodi hoc gilra Dang
uy - Ban Giam hiéu véi cac Khoa va Phong Céng tac chinh tri va céng tac sinh vién ngay
18 thang 04 nam 2012;

Hiéu trwdng ban hanh “Quy dinh vé quan ly céng lao dong nghia vu xay dung
Truong cla ngudi hoc” dé ap dung trong ndi bd Truong.

Dbiéu 1. Quy dinh chung

- Quy dinh nay quy dinh vé quan ly, sir dung cong lao déng nghia vu xay dung
trudng clia nguoi hoc, bao gobm: muc dich; yéu cau; ddi twogng va mirc huy dong; thoi
gian, dia diém lao dong; noi dung st dung cong lao dong nghia vu; hé thong to chirc,
quan ly.

- Quy dinh nay &p dung ddi véi sinh vién cao dang, lién thong dai hoc, dai hoc
chinh quy, dai hoc vira lam vira hoc, hoc vién cao hoc va NCS (goi chung la ngudi hoc)
cta Nha trudng; cac Phong, Khoa, ban, Boan thanh nién, Hdi sinh vién, Trung tam, Vién,
Cong ty trong Trwong va ca nhan co lién quan.

Diéu 2: Muc dich, yéu cau
1. Muc dich

- Huy dong ngu0i hoc tham gia lao ddng nghia vu xay dwng, duy tu stra chita co s&
vat chat phuc vu doi séng sinh hoat va cac hoat déng clia nguoi hoc;

- Thong qua lao dong dé giao duc nhan céach, dao dirc, rén luyén ban Iinh, tich Ity
kinh nghiém thuc té, xay dwng tinh than doan két tap thé, trach nhiém véi cong dong;

- Tao diéu kién, khuyén khich ngudi hoc c6 nhu cau dugc lao dong dé co thém thu nhap.
2. Yéucau
- Quan ly str dung cong lao ddng cua ngudi hoc ding muc dich va ¢ hiéu qua;

- Cong khai viéc str dung cong lao déng cua nguoi hoc;



- Hang nam cd téng két, danh gia viéc to chirc, quan ly sir dung cong lao dong va
dong gop cong lao dong xay dwng trwdng clia ngudi hoc;

- Khoéng duoc coi cong lao dong clia ngudi hoc l1a mdt nguon thu.
Dbiéu 3: Boi twgng va mic huy dong
1. Nguwoi hoc hoc tap trung tai Trwong
- Lao déng xay duwng Trueong: 3 ngay cong lao dong/1 ngudi hoc/nam hoc

2. Nguoi hoc tét nghiép ra Truwong (bao gbm ca hoc tap trung tai truong va tai
cac dia phuong)

- Lao dong ky niém truong: 3 ngay cong lao dong/1 ngudi tot nghiép;
Diéu 4: Thoi gian va dia diém lao dong
1. Thoi gian
- Pau nam hoc Phong CTCT&CTSV phdi hop véi cac don vi lap ké hoach va t6
chtrc dang ky lao ddong cho ngudi hoc (ngoai thoi gian thi hoc ky va thi cubi khéa).

- Trudc khi cdp bang t6t nghiép, Phong CTCT&CTSV phdi hop véi cac  Khoa
chuyé&n mon t6 chirc lao dong ky niém Trwong clia ngudi hoc tot nghiép.

2. Dia diém lao dong

- Céc khu vuc trong Triong va cac dia diém khac (khi cé yéu cau).
Dbiéu 5: Noi dung str dung céng lao dong

1. Xay dwng, cham séc, bao vé cdnh quan, méi truong

- Gilr vé sinh moi truong khu vuc 4 ho, cac gidng duong, khu cong sé, cac tuyén
duong trong khudn vién Truwong;

- Tréng, cham séc, bo vé cay xanh trén cac truc dudng, khubn vién khu vic Truong;

- Xay dung cac khudn vién (hoa, cay canh, thdm c6 ...) trong khu vuc ky tdc x4,
khudn vién céac khoa, khudn vién Truong;

- Tu b6, gilr gin su thong thoang hé thong thoat nwéc ctia Trudng.
2. Xay dwng cong trinh ky niém cua ngui hoc

- Phong CTCT&CTSV phdi hop véi cac don vi va ngudi hoc dé xuat cong trinh
lao dong ki niém cdia nguoi hoc;

3. Cac hoat déng khéac
- Xay dung cac cbng trinh ky niém ctia Nha trvong;

- Phuc vu cac hoat dong chung cta Nha trudng.



DPiéu 6: T6 chirc thuc hién

1. Phong CTCT & CTSV

- Tham muu cho Ban Giam hiéu chi dao str dung cong lao déng ctia ngudi hoc;
- La dau mai xay dung ké hoach, t6 chirc, quan ly cong lao dong clia nguoi hoc;
- T6 chirc tuyén truyén;

- To chirc lao ddng cho nguoi hoc dang ky lao dong ngoai nghia vu dé c6 thém thu
nhap (tir tién lao dong ky quy) va phdi hop v&i Phong TCKT thanh toan tién cong lao
déng cho nguoi hoc tham gia lao dong;

- T6 chirc, phéi hop véi Phong Quan tri - Thiét bi, Doan TN, Hi sinh vién xac
dinh danh muc cac cong trinh phuc vu nguoi hoc;

- Xac nhan hoan thanh nghia vu cong lao dong dé danh gia K&t qua rén luyén va
xac nhan thanh toan ra Trwong cho ngudi hoc;

- Tong hop, danh gia két qua thuc hién cong lao ddng bao cdo Ban Giam hiéu.

2. Trung tam dich vu truong hoc

- Xay dung ké hoach str dung cong lao dong doi voi ngudi hoc & KTX gui vé
Phong CTCT & CTSV tong hop, bao cao Ban Giam hiéu duyét va thuc hién.

- T6 chiic cho nguoi hoc & KTX thuc hién lao dong nghta vu.

3. Céac khoa, cac phong ban chirc nang

- Céac khoa c6 quan ly ngudi hoc: (1) to chirc thu tién cong lao dong clia ngudi hoc
khong tham gia lao ddng ndp vé Phong Tai chinh ké toan va ndp 01 lién Phiéu thu tién vé
Phong CTCT — CTSV dé tong hop; (2) xay dung ké hoach st dung cong lao dong glri vé
Phong CTCT & CTSV tong hop, bdo cdo Ban Giam hiéu duyét va thuc hién. Mic sk
dung cong lao dong clia ngudi hoc danh cho cac Khoa chuyén mén t6i da la 1/3 mic
déng gop cua toan bd ngudi hoc do don vi quan ly (trwdng hop dac biét phai dwgc Ban
Giam hiéu phé duyét);

- Céac don vi khac ¢6 nhu cau str dung cdng lao dong truc ti€p cta ngudi hoc thi
xay dung ké hoach s dung céng glti v& Phong CTCT & CTSV tong hop, bao céo Ban
Giam hiéu duyét;

- Céc don vi s dung cbng lao dong chiu trach nhiém quan ly cong lao dong clia nguoi
hoc va bao céo két qua thuwc hién vé Ban Giam hiéu théng qua Phong CTCT-CTSV.

4. BPoan Thanh nién — Hbi sinh vién

- Tuyén truyén, déng vién doan vién thanh nién, sinh vién tham gia lao dong, déng
gop cbng lao dong;



- Tham gia theo d@i, quan ly doan vién thanh nién va quan ly lao déng;
- Tham gia xac dinh céac cong trinh phuc vu ngudi hoc va cac cong trinh Ky niém Truong;

- T6 chirc quan ly coéng lao dong phuc vu cac cong trinh do Doan thanh nién va
H6i sinh vién phu trach.

5. Nguei hoc

- Truc tiép lao dong theo mic quy dinh (Néu khong tham gia lao dong truc ti€p
duoc phép déng ky quy lao dong 3 ngay cbng twong dwong 100.000d6ng/1 ngudi
hoc/nam hoc);

- Tham gia gop y, theo doi, dé xudt va giam sat viéc st dung céng lao dong cla
nguoi hoc.

biéu 7: Khen thuéng

- Nguoi hoc, ca nhan, tap thé thuc hién tot quy dinh sé duoc dé nghi tuyén duong,
khen thwdng hang nam.

Dbiéu 8: X ly vi pham

- Nguoi hoc khdéng thuc hién déng gép day du cong lao ddng nghia vu xay dung
trwong thi:

+ Khdng duoc cong nhan két qua ren luyén clia nguoi hoc;

+ Khong duoc xem xét cdp hoc bong va cac hinh thirc khen thudng;

+ Khéng duwoc xac nhan thanh toan ra trvong;

- Céc tap thé, ca nhan thuc hién khong tot quy dinh sé khong dwoc xét khen
thudng hodc sé bi xem xét ky luat.

Diéu 9: Biéu khoan thi hanh

Trudng cac don vi cd trach nhiém pho bién Quy dinh nay dén toan thé can bd vién
chirc dé théng nhéat thuc hién trong toan Trwong. Cac don vi va ca nhan phai nghiém chinh
thuc hién, néu vi pham sé bi x(r ly theo phap luét va theo quy dinh clia Nha trudng.

Quy dinh nay c6 hiéu luc ké tir ngay ky. Moi quy dinh trwéc day trai voi van ban quy
dinh nay déu bi bai bo.






